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Together we provide the care and opportunities for all to grow, learn and face challenge with 
confidence 

Our Vision

Our Values

Our Mission

Excellence:    Growing to be the best you can be 

Commitment:    Taking opportunities and being passionate about learning  

Respect:     Caring about each other and appreciating individuality 

Leventhorpe
Mission Statement

Leventhorpe is an exciting place in which to learn and a caring environment where every student 

is both challenged academically and carefully supported.

Staff, parents and students work together to create a community based on secure, shared values 

of Excellence, Commitment and Respect.  This is at the heart of everything we do at Leventhorpe 

and informs all aspects of the school, from the individual curriculum that enables all students to 

achieve the highest possible academic standards, to the outstanding pastoral system that 

ensures that the needs of each student are met fully.
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A Letter from Mr. White
Dear Parents/Carers and Students

On behalf of all our staff, students and governors we 
would like to welcome you to Leventhorpe.

Hopefully, you are approaching the start of your time 
here with a sense of anticipation and excitement.  
You might even be feeling a little bit nervous and that 
is understandable too.  Don’t worry - here at 
Leventhorpe we are certain that you will find our 
school an inspiring and exciting place in which to 
learn and a caring and friendly environment in which 
every student is both challenged academically and 
carefully supported.

For Year 6 students starting in September, transition will be different because of Covid.  We are planning 
that students will be on-site on the 8th July.  On this day you will be put into your tutor groups, you will 
meet your form tutor and have some sample lessons and learn your way around the school site.  The 
evening session for parents will be delivered virtually as we are still trying to minimise the number of 
visitors we have on-site.  In this session you will hear from key staff and we will give you details of what to 
expect in your relationship with the school. At Leventhorpe we believe that excellent communication is the 
key to developing good relationships between staff, parents and students.  We would therefore 
encourage all parents to become actively involved in their child’s education and development and to 
contact us if any issues arise.

Our new students will benefit from many recent developments within the school over the last few years 
including the new D Block which was completed and opened in February 2020.  This block houses 
Music, Drama, English and some Humanities lessons and has been a huge success with staff and 
students.  This development adds to other recent projects such as our Leventhorpe Leisure Centre with 
its excellent sporting and fitness facilities and our modern Learning Resource Centre (LRC).  The LRC is 
proving to be a superb place of learning, enabling and encouraging students across the school to work 
increasingly independently, further developing their learning and study skills; skills which will be vital to our 
students in the future, whatever career path they choose to follow.  We are also looking forward to the 
opening of the new Science block and Sixth Form Centre, which is due to be operational in September.

For our new students there will be many new and exciting things for you to see and do, new friends to 
make and, of course, much, much more to learn.  We are hopeful that schools will be operating fully again 
as soon as possible and it will be fantastic to see you ready to learn in September.  Welcome again to the 
Leventhorpe community.

Yours sincerely,

Malcolm White
Headteacher
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Preparing to Start School

Summer Term

First Day of Term  1st September 2021

Half Term   25th October 2021 - 29th October 2021

Last day of Term  17th December 2021

Winter Holidays  20th December 2021 - 3rd January 2022

Further Information  Wednesday 1st September: INSET Day - School Closed

    Thursday 2nd September: First Day of Term for Years 7 and 12

    Friday 3rd September: First Day of Term - All Years

    Friday 17th September: INSET Day - School Closed

First Day of Term  4th January 2022

Half Term   14th February 2022 - 18th Februaruy 2022

Last Day of Term  1st April 2022

Easter/Spring Holidays 4th April 2022 - 18th April 2022

Further Information  Tuesday 4th January: INSET Day - School Closed

    Wednesday 5th January: Terms Starts for All

    Friday 1st April: School Closes at 1.30pm

First Day of Term  19th April 2022

Half Term   30th May 2022 - 3rd June 2022

Last Day of Term  20th July 2022

Summer Holidays  21st July 2022 - 1st September 2022

Further Information  Monday 2nd May: May Day Bank Holiday

    Wednesday 20th July: School Closes at 1.30pm

Term Dates 2021-2022

Autumn Term

Spring Term
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Dear Parents/Carers and Students

On behalf of all our staff, students and governors we 
would like to welcome you to Leventhorpe.

Hopefully, you are approaching the start of your time 
here with a sense of anticipation and excitement.  
You might even be feeling a little bit nervous and that 
is understandable too.  Don’t worry - here at 
Leventhorpe we are certain that you will find our 
school an inspiring and exciting place in which to 
learn and a caring and friendly environment in which 
every student is both challenged academically and 
carefully supported.

For Year 6 students starting in September, transition will be different because of Covid.  We are planning 
that students will be on-site on the 8th July.  On this day you will be put into your tutor groups, you will 
meet your form tutor and have some sample lessons and learn your way around the school site.  The 
evening session for parents will be delivered virtually as we are still trying to minimise the number of 
visitors we have on-site.  In this session you will hear from key staff and we will give you details of what to 
expect in your relationship with the school. At Leventhorpe we believe that excellent communication is the 
key to developing good relationships between staff, parents and students.  We would therefore 
encourage all parents to become actively involved in their child’s education and development and to 
contact us if any issues arise.

Our new students will benefit from many recent developments within the school over the last few years 
including the new D Block which was completed and opened in February 2020.  This block houses 
Music, Drama, English and some Humanities lessons and has been a huge success with staff and 
students.  This development adds to other recent projects such as our Leventhorpe Leisure Centre with 
its excellent sporting and fitness facilities and our modern Learning Resource Centre (LRC).  The LRC is 
proving to be a superb place of learning, enabling and encouraging students across the school to work 
increasingly independently, further developing their learning and study skills; skills which will be vital to our 
students in the future, whatever career path they choose to follow.  We are also looking forward to the 
opening of the new Science block and Sixth Form Centre, which is due to be operational in September.

For our new students there will be many new and exciting things for you to see and do, new friends to 
make and, of course, much, much more to learn.  We are hopeful that schools will be operating fully again 
as soon as possible and it will be fantastic to see you ready to learn in September.  Welcome again to the 
Leventhorpe community.

Yours sincerely,

Malcolm White
Headteacher

School Uniform 2021/22

Options

We operate a gender-neutral uniform policy where students have the opportunity to choose from a 
suite of uniform options.

All students must adhere to the uniform regulations.  Uniform should be worn properly both at 
school and when travelling to and from school.

Blazer   Black blazer with school badge in House colours

Shirt & Tie  White collared shirt buttoned up to the neck and tucked in.  House tie.
OR
Blouse (No Tie) White open neck blouse with plain collar and House colours.

Jumper  A plain no logo black v-neck jumper may be worn over the shirt or blouse.    
   Sweatshirts and cardigans are not permitted.

Trousers  Plain black, full length, tailored trousers.  These must not be of skinny or overly  
   loose fit and should be of an appropriate material, i.e. no denim or chino   
   material.  Trousers should be worn appropriately and professionally.

Skirt   School kilt (available from uniform stockists).  The school kilt should be of a   
   professional length, resting on the knee.  Skirts should not be rolled up at the  
   waist.

Coat & Jacket Dark coat or jacket with no obvious logos

Shoes   Smart black low heeled shoes.  Boots, trainers and shoes with no backs are   
   not permitted.

Socks & Tights If wearing a skirt: plain white or black ankle socks or black tights.
   If wearing trousers: plain black ankle socks

The Senior Leadership Team at 
Leventhorpe will be the arbiter of the 
appropriateness of school uniform.  The 
school stocks a range of uniform which 
are deemed as acceptable which can 
be lent to students, if necessary, and if 
students are not dressed appropriately. 

The Senior Leadership Team reserve the 
right to ask parents to collect students 
from school to change their uniform, if 
they are in breach of the above 
expectations.
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First Day of Term  1st September 2021

Half Term   25th October 2021 - 29th October 2021

Last day of Term  17th December 2021

Winter Holidays  20th December 2021 - 3rd January 2022

Further Information  Wednesday 1st September: INSET Day - School Closed

    Thursday 2nd September: First Day of Term for Years 7 and 12

    Friday 3rd September: First Day of Term - All Years

    Friday 17th September: INSET Day - School Closed

First Day of Term  4th January 2022

Half Term   14th February 2022 - 18th Februaruy 2022

Last Day of Term  1st April 2022

Easter/Spring Holidays 4th April 2022 - 18th April 2022

Further Information  Tuesday 4th January: INSET Day - School Closed

    Wednesday 5th January: Terms Starts for All

    Friday 1st April: School Closes at 1.30pm

First Day of Term  19th April 2022

Half Term   30th May 2022 - 3rd June 2022

Last Day of Term  20th July 2022

Summer Holidays  21st July 2022 - 1st September 2022

Further Information  Monday 2nd May: May Day Bank Holiday

    Wednesday 20th July: School Closes at 1.30pm

Blazer   Black blazer with school badge in House colours

Shirt & Tie  White collared shirt buttoned up to the neck and tucked in.  House tie.
OR
Blouse (No Tie) White open neck blouse with plain collar and House colours.

Jumper  A plain no logo black v-neck jumper may be worn over the shirt or blouse.    
   Sweatshirts and cardigans are not permitted.

Trousers  Plain black, full length, tailored trousers.  These must not be of skinny or overly  
   loose fit and should be of an appropriate material, i.e. no denim or chino   
   material.  Trousers should be worn appropriately and professionally.

Skirt   School kilt (available from uniform stockists).  The school kilt should be of a   
   professional length, resting on the knee.  Skirts should not be rolled up at the  
   waist.

Coat & Jacket Dark coat or jacket with no obvious logos

Shoes   Smart black low heeled shoes.  Boots, trainers and shoes with no backs are   
   not permitted.

Socks & Tights If wearing a skirt: plain white or black ankle socks or black tights.
   If wearing trousers: plain black ankle socks

The Senior Leadership Team at 
Leventhorpe will be the arbiter of the 
appropriateness of school uniform.  The 
school stocks a range of uniform which 
are deemed as acceptable which can 
be lent to students, if necessary, and if 
students are not dressed appropriately. 

The Senior Leadership Team reserve the 
right to ask parents to collect students 
from school to change their uniform, if 
they are in breach of the above 
expectations.

Most uniform is available from local department stores.

Kilts and House blouses are obtainable from the following:

 Fosters Schoolwear Ltd     Top Form Schoolwear
 12 Birchanger Industrial Estate    90/91 The Stow
 Bishop’s Stortford, Herts.  CM23 2TH   Harlow, Essex  CM20 3AP
 Tel. 01279 653865      Tel. 01279 434813
 vwww.fostergroup.co.uk     www.top-form.co.uk

The badge for the school blazer and the House tie are only obtainable from school and are 
available to purchase via ParentPay (see page 44).  

Hairstyles should be of professional appearance, neat and respectable.  They should not be overly 
fashionable; this includes excessively shaved hair.  Hair colour should be of a natural colour.  
Overly bright and vibrant colours are not deemed acceptable for school.

Hair accessories should be moderate and should be of a plain, dark colour.

Students may wear one single stud in their ear, no bigger than the earlobe.  For health and safety 
reasons, all other forms of jewellery are not permitted.

Discreet make-up may be worn by students.  School staff will ask students to remove their 
make-up if it is deemed to be excessive.

False eyelashes, false nails and nail varnish are not permitted.

Hairstyles, Accessories and Make-Up



PE & Games Kit
Boys     Girls

Reversible Black/Red Rugby Shirt     Black/Red Polo shirt with school logo

Black Shorts with school logo    Black Skort with school logo

Black/Red Polo Shirt with school logo   Red Football Socks

House T-Shirt       House T-Shirt

Football Boots       Football Boots

Trainers/Astros (no canvas shoes)    Trainers/Astros (no canvas shoes)

Red Football Socks       Tracksuit Top (optional)

Tracksuit top (optional)      Sports Leggings (optional)

Safety Equipment (compulsory)     Safety Equipment (compulsory)

Gum Shield (Rugby and Hockey)    Gum Shield (Hockey)

Shin Pads (Football and Hockey)     Shin Pads (Football and Hockey)

Sportswear is available from Fosters and Top Form
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House Colours

Prices

Students are welcome to purchase hockey sticks (girls) and bring them to their lesson.  
However this is not compulsory.

Students are given the opportunity at the beginning of each P.E. lesson to lock any necessary 
valuables away; however, no responsibility will be accepted for any items of jewellery, 
clothing or mobile phones which are brought to school.  

Prior permission should be obtained before students wear items which do not conform to the 
above list.  Should students fail to wear the correct uniform on any occasion they will be placed in 
a detention unless the child gives a reasonable explanation or the parent has notified the school in 
the form of a note to the P.E. Teacher.

You can now order nearly new school uniform items online, with a range of sizes available for most 
items.  The prices are as follows:

Blazer/Jacket/Coat   £5

Shirt/Blouse  £2

Kilt    £10                                                                              

Jumper  £3

Polo Shirt  £6

Shorts        £4

Skort   £6

Rugby shirt  £8

Nearly New Uniform

All items are freshly laundered and in ‘good as new’ 

condition.  If you would like to place an order, please 

send an email specifying the item and chest and waist 

size in inches or centimetres for the item[s] you would 

like to purchase.  The skirt must fall to just below the 

knee so this length will also be needed.  Items ordered 

must be paid for and collected at school Reception at 

a pre-arranged time.

We will give you the details in our reply email.

          leventhorpenearlynewuniform@hotmail.com

Rivers

Fawbert

Cutforth

Lawrence

Barnard

Moore

Newsom
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Mobile Phones

Equipment & Stationery
The following items of stationery will be required by students:

1. Pen x 2 (Blue or Black)

2. Pencils x 2

3. Colouring Pencils

4. Eraser

5. Ruler – 30cm (preferably clear plastic)

6. Pencil Sharpener

7. Glue Stick (small)

8. Pair of Compasses

9. Protractor (preferably 360°)

10. Highlighter (small)

11. Language Dictionaries – Collins Pocket Dictionaries (for use at home)

12. Padlock and Key for personal locker

13. Calculator – used mainly in Maths and Science but also during other classes at times

14. You should always have a reading book of your choice in your school bag

Writing equipment, stationery and mathematical instruments are available from the school 
Resources Office at very competitive prices.  Textbooks are provided by the school on free loan.  
These must be carefully looked after and replaced if lost or damaged.  This also applies to library 
books.  We do not charge fines for overdue books but reminders will be sent.  Exercise books are 
also provided and will be replaced when full.  If you damage or lose an exercise book, you will be 
expected to purchase a replacement.

With specialist teaching, you will change rooms at the end of each lesson and you will require a 
suitable bag in which to carry books around the school, as well as to and from home. 

Mobile phones should not be used at school.  They can be disruptive if left on during lesson time 
and they are distracting.  There is also a growing problem nationally with young people using 
mobile phones to bully others by means of the messaging facilities.  Most students do not need to 
bring a mobile phone to school.  There is a phone in Student Services which students can use in 
an emergency.  Should you feel it is necessary for your child to carry one for their journey to and 
from school please be aware that we accept no responsibility should they become lost or 
damaged and staff will confiscate a phone if it is used (or rings) at any time whilst on the school 
site.  Confiscated phones will be returned only to parents by making an appointment with the 
Headteacher at least one day after the phone being confiscated.

Stationery Pack
£6.50

Includes all items from 1 to 10 

in a clear pencilcase 

Available from the school 

Resources Office             

8.15am - 1.15pm



 •  All students are expected to observe the full uniform code on the way to and from   
     school, including the wearing of ties.  This is a time when you are highly visible to the   
     general public and representing the school to the wider community. The school’s    
     expectations apply to all students travelling to and from school, at any time when   
     wearing the school uniform and on school trips.  

 

 •  At registration, you must remain in the tutor room unless given specific permission by   
     your Form Teacher to leave the room.  Permission will not be granted for students to run  
     personal errands which could have been undertaken during the lunch break.

 •  Students will not be granted permission to get a drink during afternoon registration.  If   
     students wish to fill up their water bottles they should do so before the end of lunch.

 •  You should attend all assemblies appropriate to your year group or house.  Students   
     enter the hall in silence and remain silent unless specifically asked to speak by a member  
     of staff.  Any poor behaviour in assemblies will be dealt with seriously.

 •  If you have any problems or concerns please speak to your Tutor or Head of Year; they   
     will either be able to help you directly or help you work out the best person to speak to.

 

 •  Alcohol, smoking and the possession and/or use of drugs (and other similar substances)  
     are forbidden on the school site and whilst traveling to or from school.

 •  All forms of bullying are strongly condemned and will not be tolerated.  Students have a   
     responsibility to report any instances of bullying to a member of staff when they become  
     aware of them.  If you feel you may be the victim of bullying inform your Tutor or Head of  
     Year immediately. You should NOT put up with it.

 •  The school does not tolerate students conducting money-making schemes in school,   
     unless it is part of a supervised event.

 •  Try to get along with the other members of the school community – both students and   
     staff. The school will be a more pleasant place if everyone acts considerately towards   
     each other.

 •  Students should be clear about the rules on uniform, homework etc.

 •  Students in all year groups are awarded merits for lots of reasons, including effort, a high  
     standard of work, positive attitude, being helpful, good attendance etc.  We hope that   
     every student will strive to achieve as many merits as possible each year.  This will   
     contribute to their tutor groups’ total merit count.

 •  Students are encouraged to make the most of the opportunities available to them. Take   
     the time to get involved and try things out.  It’s an excellent way to meet other students.

 •  Students should appreciate the facilities and resources they have available to them at   
     Leventhorpe and take care to ensure they are not damaged.  Respect the property of   
     others.  Do not move, borrow or take other people’s property without permission.  Any   
     theft will be dealt with very seriously.
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All items are freshly laundered and in ‘good as new’ 

condition.  If you would like to place an order, please 

send an email specifying the item and chest and waist 

size in inches or centimetres for the item[s] you would 

like to purchase.  The skirt must fall to just below the 

knee so this length will also be needed.  Items ordered 

must be paid for and collected at school Reception at 

a pre-arranged time.

We will give you the details in our reply email.

          leventhorpenearlynewuniform@hotmail.com

1:1 Devices Scheme
We are currently in the process of consulting on the introduction of a 1:1 Device Scheme at Leventhorpe. 
We have no firm commitments at this stage and are exploring ways of introducing this which includes 
understanding costs, timescale and removing barriers to accessing the scheme.  We have a strategic intent 
to move to a situation where a digital device is part of expected equipment for all students. Detailed below 
is one of the approaches we are exploring. 

Our students’ daily lives are filled with technology and they are quick to embrace new developments.  We 
want our students to feel at ease in this rapidly changing climate, and we need to help our students prepare 
for careers and degrees that are yet to exist.  A 1:1 Device Scheme will help our students to become 
responsible digital citizens and lifelong learners.

The school's established use of Microsoft Teams has been invaluable during the COVID-19 pandemic, 
which has caused significant restrictions on students’ access to education.  Our use of Office 365 ensured 
that all students were still able to follow a full timetable of lessons, albeit remotely. 

A blended learning approach, where devices are used interchangeably with traditional learning resources, 
will enhance learning  and creativity.  They will provide rapid access to unlimited resources, promote 
collaboration between students, improve communication and feedback on work, allow students to move at 
their own pace and support SEND with additional accessibility functions such as the Microsoft Immersive 
Reader.

What type of device are we looking at introducing?

We are looking at introducing a school managed 2in1 Windows 10 
laptop for all students using a parentally funded lease scheme.

School Managed: Requires school login. Set up the same as all 
school computers, web filtering and AI safeguarding monitoring. 

These settings continue when away from school site.

2in1: This will allow students to use digital inking to complete work 
in lesson. Touch screen function will also increase speed of task completion and maximise things like 
quizzing apps.

Digital Pen / Smart Stylus compatible. 

Windows 10: This will allow access to full suite of Microsoft Desktop Apps which are superior to Web App 
versions.

How will the scheme be funded?

We are looking at using an external company provided lease scheme. Parental contributions for a 3 year 
scheme would be approximately £12-14 per month per device with full warranty and insurance. 

We are exploring ways to support families with low incomes and families with multiple children in the school.

For more details you can access a webinar by Mr White and Mr Harvey here: 
https://youtu.be/kwRRVU-3UZs?t=6 



11

School Hours

Day to Day Information

A student is late if he/she is not present in the tutor room when the bell rings for the start of the 
session.  Punctuality checks are made on a regular basis and students arriving late will be detained 
for 20 minutes at lunchtime.  Parents are requested to impress on their children the importance of 
being at school on time.  Repeated lateness will result in a student being detained after school.

If you arrive late you should go straight to Reception and sign into school on LiveRegister.  This is 
for students who come in late at any time of the day.  If you have been given permission by your 
tutor to leave early e.g. for a dental appointment, you must sign out on LiveRegister too.  Every 
attempt should be made to arrange such appointments outside of school hours where possible.

 •  You should arrive at morning registration before 8.45 am.  Students who are late during   
     regular spot checks will be detained for 20 minutes on the day of the check.  Students   
     who are late on three occasions in one week will serve an after-school detention for   
     persistent lateness.  

 •  Apart from Sixth Form, students may not leave the school premises at break or    
     lunchtime.  Only in exceptional circumstances and as a result of a request from home to  
     the Headteacher or Head of Year will students be allowed to go home at lunchtime.

 •  If you arrive after the end of registration you must go to Reception to sign in on    
     LiveRegister.

 •  If you are given permission to leave school before the end of the day, because of illness   
     or an appointment, you must sign out on LiveRegister.

Period 1     8.45 - 9.45

Period 2     9.45 - 10.45

Tutor / Break (Y8, 10, 11 & 13)  10.45 - 11.10 / 11.10 - 11.30

Tutor / Break (Y7, 9 & 12)  10.45 - 11.05 / 11.05 - 11.30

Period 3     11.30 - 12.30

Period 4     12.30 - 13.30

Lunch     13.30 - 14.15

Period 5     14.15 - 15.15

Twilight - Clubs/Catch Up  From 15.15

School Hours

Coming To and Leaving School

The following items of stationery will be required by students:

1. Pen x 2 (Blue or Black)

2. Pencils x 2

3. Colouring Pencils

4. Eraser

5. Ruler – 30cm (preferably clear plastic)

6. Pencil Sharpener

7. Glue Stick (small)

8. Pair of Compasses

9. Protractor (preferably 360°)

10. Highlighter (small)

11. Language Dictionaries – Collins Pocket Dictionaries (for use at home)

12. Padlock and Key for personal locker

13. Calculator – used mainly in Maths and Science but also during other classes at times

14. You should always have a reading book of your choice in your school bag

Writing equipment, stationery and mathematical instruments are available from the school 
Resources Office at very competitive prices.  Textbooks are provided by the school on free loan.  
These must be carefully looked after and replaced if lost or damaged.  This also applies to library 
books.  We do not charge fines for overdue books but reminders will be sent.  Exercise books are 
also provided and will be replaced when full.  If you damage or lose an exercise book, you will be 
expected to purchase a replacement.

With specialist teaching, you will change rooms at the end of each lesson and you will require a 
suitable bag in which to carry books around the school, as well as to and from home. 

Mobile phones should not be used at school.  They can be disruptive if left on during lesson time 
and they are distracting.  There is also a growing problem nationally with young people using 
mobile phones to bully others by means of the messaging facilities.  Most students do not need to 
bring a mobile phone to school.  There is a phone in Student Services which students can use in 
an emergency.  Should you feel it is necessary for your child to carry one for their journey to and 
from school please be aware that we accept no responsibility should they become lost or 
damaged and staff will confiscate a phone if it is used (or rings) at any time whilst on the school 
site.  Confiscated phones will be returned only to parents by making an appointment with the 
Headteacher at least one day after the phone being confiscated.



 •  All students are expected to observe the full uniform code on the way to and from   
     school, including the wearing of ties.  This is a time when you are highly visible to the   
     general public and representing the school to the wider community. The school’s    
     expectations apply to all students travelling to and from school, at any time when   
     wearing the school uniform and on school trips.  

 

 •  At registration, you must remain in the tutor room unless given specific permission by   
     your Form Teacher to leave the room.  Permission will not be granted for students to run  
     personal errands which could have been undertaken during the lunch break.

 •  Students will not be granted permission to get a drink during afternoon registration.  If   
     students wish to fill up their water bottles they should do so before the end of lunch.

 •  You should attend all assemblies appropriate to your year group or house.  Students   
     enter the hall in silence and remain silent unless specifically asked to speak by a member  
     of staff.  Any poor behaviour in assemblies will be dealt with seriously.

 •  If you have any problems or concerns please speak to your Tutor or Head of Year; they   
     will either be able to help you directly or help you work out the best person to speak to.

 

 •  Alcohol, smoking and the possession and/or use of drugs (and other similar substances)  
     are forbidden on the school site and whilst traveling to or from school.

 •  All forms of bullying are strongly condemned and will not be tolerated.  Students have a   
     responsibility to report any instances of bullying to a member of staff when they become  
     aware of them.  If you feel you may be the victim of bullying inform your Tutor or Head of  
     Year immediately. You should NOT put up with it.

 •  The school does not tolerate students conducting money-making schemes in school,   
     unless it is part of a supervised event.

 •  Try to get along with the other members of the school community – both students and   
     staff. The school will be a more pleasant place if everyone acts considerately towards   
     each other.

 •  Students should be clear about the rules on uniform, homework etc.

 •  Students in all year groups are awarded merits for lots of reasons, including effort, a high  
     standard of work, positive attitude, being helpful, good attendance etc.  We hope that   
     every student will strive to achieve as many merits as possible each year.  This will   
     contribute to their tutor groups’ total merit count.

 •  Students are encouraged to make the most of the opportunities available to them. Take   
     the time to get involved and try things out.  It’s an excellent way to meet other students.

 •  Students should appreciate the facilities and resources they have available to them at   
     Leventhorpe and take care to ensure they are not damaged.  Respect the property of   
     others.  Do not move, borrow or take other people’s property without permission.  Any   
     theft will be dealt with very seriously.

Tutorials and Assemblies

Other Rules and Regulations
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We are currently in the process of consulting on the introduction of a 1:1 Device Scheme at Leventhorpe. 
We have no firm commitments at this stage and are exploring ways of introducing this which includes 
understanding costs, timescale and removing barriers to accessing the scheme.  We have a strategic intent 
to move to a situation where a digital device is part of expected equipment for all students. Detailed below 
is one of the approaches we are exploring. 

Our students’ daily lives are filled with technology and they are quick to embrace new developments.  We 
want our students to feel at ease in this rapidly changing climate, and we need to help our students prepare 
for careers and degrees that are yet to exist.  A 1:1 Device Scheme will help our students to become 
responsible digital citizens and lifelong learners.

The school's established use of Microsoft Teams has been invaluable during the COVID-19 pandemic, 
which has caused significant restrictions on students’ access to education.  Our use of Office 365 ensured 
that all students were still able to follow a full timetable of lessons, albeit remotely. 

A blended learning approach, where devices are used interchangeably with traditional learning resources, 
will enhance learning  and creativity.  They will provide rapid access to unlimited resources, promote 
collaboration between students, improve communication and feedback on work, allow students to move at 
their own pace and support SEND with additional accessibility functions such as the Microsoft Immersive 
Reader.

What type of device are we looking at introducing?

We are looking at introducing a school managed 2in1 Windows 10 
laptop for all students using a parentally funded lease scheme.

School Managed: Requires school login. Set up the same as all 
school computers, web filtering and AI safeguarding monitoring. 

These settings continue when away from school site.

2in1: This will allow students to use digital inking to complete work 
in lesson. Touch screen function will also increase speed of task completion and maximise things like 
quizzing apps.

Digital Pen / Smart Stylus compatible. 

Windows 10: This will allow access to full suite of Microsoft Desktop Apps which are superior to Web App 
versions.

How will the scheme be funded?

We are looking at using an external company provided lease scheme. Parental contributions for a 3 year 
scheme would be approximately £12-14 per month per device with full warranty and insurance. 

We are exploring ways to support families with low incomes and families with multiple children in the school.

For more details you can access a webinar by Mr White and Mr Harvey here: 
https://youtu.be/kwRRVU-3UZs?t=6 

A student is late if he/she is not present in the tutor room when the bell rings for the start of the 
session.  Punctuality checks are made on a regular basis and students arriving late will be detained 
for 20 minutes at lunchtime.  Parents are requested to impress on their children the importance of 
being at school on time.  Repeated lateness will result in a student being detained after school.

If you arrive late you should go straight to Reception and sign into school on LiveRegister.  This is 
for students who come in late at any time of the day.  If you have been given permission by your 
tutor to leave early e.g. for a dental appointment, you must sign out on LiveRegister too.  Every 
attempt should be made to arrange such appointments outside of school hours where possible.

 •  You should arrive at morning registration before 8.45 am.  Students who are late during   
     regular spot checks will be detained for 20 minutes on the day of the check.  Students   
     who are late on three occasions in one week will serve an after-school detention for   
     persistent lateness.  

 •  Apart from Sixth Form, students may not leave the school premises at break or    
     lunchtime.  Only in exceptional circumstances and as a result of a request from home to  
     the Headteacher or Head of Year will students be allowed to go home at lunchtime.

 •  If you arrive after the end of registration you must go to Reception to sign in on    
     LiveRegister.

 •  If you are given permission to leave school before the end of the day, because of illness   
     or an appointment, you must sign out on LiveRegister.
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A student is late if he/she is not present in the tutor room when the bell rings for the start of the 
session.  Punctuality checks are made on a regular basis and students arriving late will be detained 
for 20 minutes at lunchtime.  Parents are requested to impress on their children the importance of 
being at school on time.  Repeated lateness will result in a student being detained after school.

If you arrive late you should go straight to Reception and sign into school on LiveRegister.  This is 
for students who come in late at any time of the day.  If you have been given permission by your 
tutor to leave early e.g. for a dental appointment, you must sign out on LiveRegister too.  Every 
attempt should be made to arrange such appointments outside of school hours where possible.

 •  You should arrive at morning registration before 8.45 am.  Students who are late during   
     regular spot checks will be detained for 20 minutes on the day of the check.  Students   
     who are late on three occasions in one week will serve an after-school detention for   
     persistent lateness.  

 •  Apart from Sixth Form, students may not leave the school premises at break or    
     lunchtime.  Only in exceptional circumstances and as a result of a request from home to  
     the Headteacher or Head of Year will students be allowed to go home at lunchtime.

 •  If you arrive after the end of registration you must go to Reception to sign in on    
     LiveRegister.

 •  If you are given permission to leave school before the end of the day, because of illness   
     or an appointment, you must sign out on LiveRegister.

Your Timetable
You will receive your timetable on the first day of the autumn term.  At lesson times students go to 
subject rooms where they are met by their teachers.  Each lesson is 60 minutes long.   We operate 
a two-week timetable - this gives us far more flexibility than a one-week timetable.   An example of 
what a two-week timetable looks like is below.

 WEEK A Period 1 Period 2 Period 3 Period 4 Period 5
 Monday Maths  French  History Science Art
 Tuesday English Music  Geography Drama  IT
 Wednesday RS  Maths  PE  PE  Science
 Thursday Science English Tech  Tech  French
 Friday  Spanish Geography English Maths  RS

 WEEK B Period 1 Period 2 Period 3 Period 4 Period 5
 Monday Maths  PSHE  History Geography Art
 Tuesday English  Music  Science Drama  Tech
 Wednesday IT  Maths  English PE  Spanish
 Thursday Science English Tech  French  Music
 Friday  Spanish PE  RS  Art  History

Most secondary schools use a two-week timetable and students get used to the structure very 
quickly.  However, we are aware that some students will need reminders about which week it is to 
make sure they are organised for their day. We give students a copy of their timetable on paper 
and this should be copied into the planner for easy reference.  Timetables are available online 
through the parents' Go4schools accounts, which are released in September.

A more detailed summary of the curriculum and reporting can be read on our website at 
http://www.leventhorpe.net/learning/curriculum.aspx 



 •  All students are expected to observe the full uniform code on the way to and from   
     school, including the wearing of ties.  This is a time when you are highly visible to the   
     general public and representing the school to the wider community. The school’s    
     expectations apply to all students travelling to and from school, at any time when   
     wearing the school uniform and on school trips.  

 

 •  At registration, you must remain in the tutor room unless given specific permission by   
     your Form Teacher to leave the room.  Permission will not be granted for students to run  
     personal errands which could have been undertaken during the lunch break.

 •  Students will not be granted permission to get a drink during afternoon registration.  If   
     students wish to fill up their water bottles they should do so before the end of lunch.

 •  You should attend all assemblies appropriate to your year group or house.  Students   
     enter the hall in silence and remain silent unless specifically asked to speak by a member  
     of staff.  Any poor behaviour in assemblies will be dealt with seriously.

 •  If you have any problems or concerns please speak to your Tutor or Head of Year; they   
     will either be able to help you directly or help you work out the best person to speak to.

 

 •  Alcohol, smoking and the possession and/or use of drugs (and other similar substances)  
     are forbidden on the school site and whilst traveling to or from school.

 •  All forms of bullying are strongly condemned and will not be tolerated.  Students have a   
     responsibility to report any instances of bullying to a member of staff when they become  
     aware of them.  If you feel you may be the victim of bullying inform your Tutor or Head of  
     Year immediately. You should NOT put up with it.

 •  The school does not tolerate students conducting money-making schemes in school,   
     unless it is part of a supervised event.

 •  Try to get along with the other members of the school community – both students and   
     staff. The school will be a more pleasant place if everyone acts considerately towards   
     each other.

 •  Students should be clear about the rules on uniform, homework etc.

 •  Students in all year groups are awarded merits for lots of reasons, including effort, a high  
     standard of work, positive attitude, being helpful, good attendance etc.  We hope that   
     every student will strive to achieve as many merits as possible each year.  This will   
     contribute to their tutor groups’ total merit count.

 •  Students are encouraged to make the most of the opportunities available to them. Take   
     the time to get involved and try things out.  It’s an excellent way to meet other students.

 •  Students should appreciate the facilities and resources they have available to them at   
     Leventhorpe and take care to ensure they are not damaged.  Respect the property of   
     others.  Do not move, borrow or take other people’s property without permission.  Any   
     theft will be dealt with very seriously.
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A student is late if he/she is not present in the tutor room when the bell rings for the start of the 
session.  Punctuality checks are made on a regular basis and students arriving late will be detained 
for 20 minutes at lunchtime.  Parents are requested to impress on their children the importance of 
being at school on time.  Repeated lateness will result in a student being detained after school.

If you arrive late you should go straight to Reception and sign into school on LiveRegister.  This is 
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tutor to leave early e.g. for a dental appointment, you must sign out on LiveRegister too.  Every 
attempt should be made to arrange such appointments outside of school hours where possible.

 •  You should arrive at morning registration before 8.45 am.  Students who are late during   
     regular spot checks will be detained for 20 minutes on the day of the check.  Students   
     who are late on three occasions in one week will serve an after-school detention for   
     persistent lateness.  

 •  Apart from Sixth Form, students may not leave the school premises at break or    
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     or an appointment, you must sign out on LiveRegister.

Dining Facilities
Our in-house catering department prides itself in offering our students an extensive variety of food 
and drink at Leventhorpe.  The food we offer not only complies with Government regulations for 
school food but our highly qualified and dedicated catering team set their own standards to ensure 
our food is of the highest quality:  Our fresh eggs are free range, our seasonal fruit and vegetables 
are sourced from the UK and locally where possible and, with the exception of lamb (sourced 
mainly from New Zealand), our fresh meat is also sourced from the UK.

We recognise that some of our students suffer with allergies and intolerances and although we 
cannot guarantee a completely allergen free environment, we ensure that there is sufficient 
information/instruction to encourage self-responsibility for students to make informed decisions on 
their food choices.  Please ensure that the school is aware of any food allergy and keep that 
information up to date.

Parents are asked to support the school in encouraging students to eat a hot, healthy and 
balanced lunch each day and our HOT DEAL in our main Dining Room still remains the best value 
for money.   

At Leventhorpe we operate a cashless system; we ask 
parents to pay for food in advance online via ParentPay. 
Once accounts have been set up, students will purchase 
food via our Biometric system. 

To help students to manage their own accounts we limit 
their maximum daily spend.  From September 2021 this 
will be £6.50, however this can be changed to an amount of your choice.  If you would like to alter 
the maximum daily spend for your child just contact finance@leventhorpe.net stating your child’s 
name and form.

As each child pays the same way, free school meal (FSM) students are unrecognisable to all other 
students.  However, if your child is entitled to FSM you are still able to make payments to their 
account.  The system ensures that their FSM allowance of £2.50 is available each day and this 
funding will be used before your own income is used. 

Using Biometrics ensures that charges are made to the correct pupil’s account and reduces 
lunchtime queues.

It is the school’s ethos that no child should go hungry. Should students have insufficient funds on 
their account they can come to the Finance Office where we will allow them to call you in order to 
arrange a top up. Should you be unavailable we will loan your child £2.50 by way of an overdraft. 
This should be repaid as soon as possible but also bear in mind that the amount you put on will 
immediately be reduced by the amount spent from the overdraft. 

To avoid the school being left with any debt we will refrain from giving any students in Year 11 
overdrafts during the summer term unless there are exceptional circumstances.

H O T   D E A L
(Priced at £2.50 from SEPT ‘21)

A choice of Main Course with 
Vegetable/Salad option & Hot 
Dessert or Fresh Fruit Salad

Cashless Catering

You will receive your timetable on the first day of the autumn term.  At lesson times students go to 
subject rooms where they are met by their teachers.  Each lesson is 60 minutes long.   We operate 
a two-week timetable - this gives us far more flexibility than a one-week timetable.   An example of 
what a two-week timetable looks like is below.

 WEEK A Period 1 Period 2 Period 3 Period 4 Period 5
 Monday Maths  French  History Science Art
 Tuesday English Music  Geography Drama  IT
 Wednesday RS  Maths  PE  PE  Science
 Thursday Science English Tech  Tech  French
 Friday  Spanish Geography English Maths  RS

 WEEK B Period 1 Period 2 Period 3 Period 4 Period 5
 Monday Maths  PSHE  History Geography Art
 Tuesday English  Music  Science Drama  Tech
 Wednesday IT  Maths  English PE  Spanish
 Thursday Science English Tech  French  Music
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Most secondary schools use a two-week timetable and students get used to the structure very 
quickly.  However, we are aware that some students will need reminders about which week it is to 
make sure they are organised for their day. We give students a copy of their timetable on paper 
and this should be copied into the planner for easy reference.  Timetables are available online 
through the parents' Go4schools accounts, which are released in September.

A more detailed summary of the curriculum and reporting can be read on our website at 
http://www.leventhorpe.net/learning/curriculum.aspx 



We have four catering outlets around the school site, providing up to three services a day:

Breakfast, popular with all our ‘early birds’, will be re-instated in September and served from both the 
Dining Room and The Hub. 

Our busy Break Service is an ideal opportunity to grab something hot to eat, for all those who have  
missed breakfast!  It’s also a good chance to grab an early lunch if you have to attend a club that day.

Whether you have time for a plated hot Lunch in our Dining Room (HOT DEAL) or simply prefer a 
‘Grab & Go’ lunch from any of the other outlets, we know there will be something for everyone. 

3THE THE

BREAK SERVICE
(10.45 - 11.30)

LUNCH SERVICE
(13.30 - 14.15)

the

BREAKFAST SERVICE
(8.00 - 8.45)

Bacon Rolls

Croissants & Muffins

Cereal / Fruit / Yoghurt Bar

Fresh Fruit

Hot & Cold Drinks

Toast & Waffles

Croissants & Muffins

Fresh Fruit

Hot & Cold Drinks

Assorted Hot & Cold Snack Items

Assorted Sandwiches / Baguettes

Daily Prepared Fresh Fruit Salads

& Yoghurt Pots

Assorted Hot & Cold Snack Items

Assorted Sandwiches / Baguettes

Daily Prepared Fresh Fruit Salads
& Yoghurt Pots

Assorted Hot & Cold Snack Items

Assorted Sandwiches / Baguettes

Daily Prepared Fresh Fruit Salads

Pasta Bar - with choice of sauces

Assorted Sandwiches / Baguettes

Assorted Desserts / Cakes / Biscuits
(only sold as part of a balanced lunch)

Assorted Sandwiches / Baguettes
& Salad Pasta Pots

Panini & Toasted Sandwiches

Assorted Desserts / Cakes / Biscuits
(only sold as part of a balanced lunch)

Hot Stuffed Jacket Potatoes

Toasties / Panini / Toasted Flatbread

Assorted Sandwiches & Baguettes

Assorted Desserts/Cakes/Biscuits
(only sold as part of a balanced lunch)

Assorted Hot & Cold Snack Items

Assorted Sandwiches / Baguettes

Daily Prepared Fresh Fruit Salads
& Yoghurt Pots

HOT DEAL 2 Course Hot Lunch £2.50

Pasta / Curry / Jacket Bar

Salad Bar

Assorted Sandwiches / Baguettes

Assorted Desserts / Cakes / Biscuits
(only sold as part of a balanced lunch)

th
eDining

Room th
eDining

Room th
eDining

Room

th
e

th
e

th
e

the

MAXIMUM 

Daily Food Spend

£6.50
If you would like this 

amount changed, 
please contact the      

Finance Office
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We have four catering outlets around the school site, providing up to three services a day:

Breakfast, popular with all our ‘early birds’, will be re-instated in September and served from both the 
Dining Room and The Hub. 

Our busy Break Service is an ideal opportunity to grab something hot to eat, for all those who have  
missed breakfast!  It’s also a good chance to grab an early lunch if you have to attend a club that day.

Whether you have time for a plated hot Lunch in our Dining Room (HOT DEAL) or simply prefer a 
‘Grab & Go’ lunch from any of the other outlets, we know there will be something for everyone. 
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(only sold as part of a balanced lunch)
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Assorted Desserts/Cakes/Biscuits
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HOT DEAL 2 Course Hot Lunch £2.50

Pasta / Curry / Jacket Bar

Salad Bar

Assorted Sandwiches / Baguettes

Assorted Desserts / Cakes / Biscuits
(only sold as part of a balanced lunch)
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Our in-house catering department prides itself in offering our students an extensive variety of food 
and drink at Leventhorpe.  The food we offer not only complies with Government regulations for 
school food but our highly qualified and dedicated catering team set their own standards to ensure 
our food is of the highest quality:  Our fresh eggs are free range, our seasonal fruit and vegetables 
are sourced from the UK and locally where possible and, with the exception of lamb (sourced 
mainly from New Zealand), our fresh meat is also sourced from the UK.

We recognise that some of our students suffer with allergies and intolerances and although we 
cannot guarantee a completely allergen free environment, we ensure that there is sufficient 
information/instruction to encourage self-responsibility for students to make informed decisions on 
their food choices.  Please ensure that the school is aware of any food allergy and keep that 
information up to date.

Parents are asked to support the school in encouraging students to eat a hot, healthy and 
balanced lunch each day and our HOT DEAL in our main Dining Room still remains the best value 
for money.   

At Leventhorpe we operate a cashless system; we ask 
parents to pay for food in advance online via ParentPay. 
Once accounts have been set up, students will purchase 
food via our Biometric system. 

To help students to manage their own accounts we limit 
their maximum daily spend.  From September 2021 this 
will be £6.50, however this can be changed to an amount of your choice.  If you would like to alter 
the maximum daily spend for your child just contact finance@leventhorpe.net stating your child’s 
name and form.

As each child pays the same way, free school meal (FSM) students are unrecognisable to all other 
students.  However, if your child is entitled to FSM you are still able to make payments to their 
account.  The system ensures that their FSM allowance of £2.50 is available each day and this 
funding will be used before your own income is used. 

Using Biometrics ensures that charges are made to the correct pupil’s account and reduces 
lunchtime queues.

It is the school’s ethos that no child should go hungry. Should students have insufficient funds on 
their account they can come to the Finance Office where we will allow them to call you in order to 
arrange a top up. Should you be unavailable we will loan your child £2.50 by way of an overdraft. 
This should be repaid as soon as possible but also bear in mind that the amount you put on will 
immediately be reduced by the amount spent from the overdraft. 

To avoid the school being left with any debt we will refrain from giving any students in Year 11 
overdrafts during the summer term unless there are exceptional circumstances.

Student Services & Welfare

Medical Attention
Please be aware that some office staff are qualified ‘First Aiders’ and are ONLY able to carry out 
emergency first aid.  If, in the opinion of the office staff, your child needs professional medical help or 
is not well enough to remain at school, you will be asked to collect your child as soon as possible. If 
parents cannot be reached in an emergency, an ambulance will be called.  Parents are asked to 
complete a standard form stating where they may be contacted in case of an emergency.  The 
school must be notified if any details change.  Parents are asked to inform the school if a student has 
any physical disability or health problems, e.g. asthma, diabetes, heart or kidney trouble, migraine, 
epilepsy or deafness.

If your child uses an asthma pump or Epipen, Student Services MUST be made aware of this 
and in the case of Epipen, advised as to the reason this is issued.  Students must carry these 
with them and Student Services must be issued with a spare that they can hold in the office in 
case of an emergency.

It is the Parent/Carer’s responsibility to ensure all medication held is in date and any care plan/ 
medical guidance is given.
Apart from asthma pumps and Epipens, medication is not allowed to be carried around school.  
Paracetamol/ibuprofen can be brought into school and held in Student Services if you feel your child 
needs this. Paracetamol or other mild pain relief will not be given to students unless parents have 
given the school permission to do so.  

Student Services provides students with support in moments of medical, personal or practical need.  
Students Services is located in the main part of the school and is always manned, so there is always 
someone available to support.

Students use Student Services for a variety of reasons; this is often where students go if they are 
feeling unwell or if they have injured themselves in school. It is also somewhere where students can 
go, if they need a quiet space for a moment.  On a practical note, students can make phone calls 
home - in an emergency - and can get assistance with a variety of the practical aspects of school life.

Leventhorpe staff recognise that growing up can be difficult at times and that students may benefit 
from the opportunity to discuss their thoughts, feelings and concerns.  Form Tutors are always the 
first port of call and our teachers work hard to develop strong relationships with members of their 
Form Group.  On occasions, students need further support and we have a number of support and 
mentoring groups which can offer support and guidance. We are also very fortunate to have a 
full-time Inclusion Manager and Student Welfare Officer who can offer bespoke and targeted support 
in moments of need.



Pasta Bar - with choice of sauces

Assorted Sandwiches / Baguettes

Assorted Desserts / Cakes / Biscuits
(only sold as part of a balanced lunch)

Our Safeguarding Team
Family Worries, Unsafe Behaviour, Bullying,
Social Media, Racism, Substance Abuse,

Drugs, Homophobia, Self Harm etc...

I’m
worried

I’m
worried about

a friend

Safeguarding DSL

Student Services
& Welfare

Any member
of staff

Speak to
us, we’re here

to listenWe’re
always here

for you

Mr. White - Headteacher

If you are concerned
about any of these issues
yourself (or concerned for

a friend) help is
available

Librarian Office Staff

Leadership Team

Teachers

Student Services

Ms. Price
Deputy DSL

Mr. Francis
DSL

Mrs. Crosby
Deputy DSL

Miss Biggs
Student Welfare

Officer

Miss Clark
Yr. 8

Mrs. Woolfe
Yr. 9

Mrs. Richmond
Yr. 10

Mrs. Gallant
Yr. 12

Mrs. Morris
Yr. 13

Mr. Sydes
Yr. 11

Mr. Beardsworth
Yr. 7

Mrs. Ayers
Student Services

Miss Bartlett
Sixth Form

Support Officer

Mrs. Galley
Student Services

Mrs. Burrell
Student Services

Mrs. Lisa Hunt
Inclusion Manager

Mr. LaForce
Behaviour Manager &

Attendance Officer

I will try to help
resolve any issue
that gets brought
to my attention

Heads of Year
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Pasta Bar - with choice of sauces

Assorted Sandwiches / Baguettes

Assorted Desserts / Cakes / Biscuits
(only sold as part of a balanced lunch)
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Houses, House Points, Merits & Behaviour

Every member of the Leventhorpe community, students and staff, as well as being in a tutor group 
and a year group, belongs to a House. The Houses - Barnard, Cutforth, Fawbert, Lawrence, 
Moore, Newsom, Rivers and Wilkins are all named after local historic dignitaries of 
Sawbridgeworth. As House members all students have a wide range of opportunities to work 
together and ‘compete’ against other students, the other Houses and even against themselves, 
earning House points in the process.

House points awarded to students throughout the year contribute towards the House Cup which 
is presented to the winning house at the end of each Academic Year.
Students remain in their given House for the duration of their time at Leventhorpe and where 
possible, siblings are usually placed in the same Houses.

At Leventhorpe, every opportunity is taken to praise students for good behaviour, maintenance of
effort, constructive initiative and tolerance via Merit Marks.  Merits are awarded under five key 
headings: Excellence, Contribution to School, Progress, Resilience and Learning at Leventhorpe. 
Certificates and badges are awarded as students reach milestone numbers of merits.

If a student’s behaviour falls below our expectations, behaviour points are also issued followed by 
sanctions if necessary.  Full details of our Behavoir Policies can be found on our website:
https://www.leventhorpe.net/21/statutory-information/category/22/behavior-attendance-welfare

Please be aware that some office staff are qualified ‘First Aiders’ and are ONLY able to carry out 
emergency first aid.  If, in the opinion of the office staff, your child needs professional medical help or 
is not well enough to remain at school, you will be asked to collect your child as soon as possible. If 
parents cannot be reached in an emergency, an ambulance will be called.  Parents are asked to 
complete a standard form stating where they may be contacted in case of an emergency.  The 
school must be notified if any details change.  Parents are asked to inform the school if a student has 
any physical disability or health problems, e.g. asthma, diabetes, heart or kidney trouble, migraine, 
epilepsy or deafness.

If your child uses an asthma pump or Epipen, Student Services MUST be made aware of this 
and in the case of Epipen, advised as to the reason this is issued.  Students must carry these 
with them and Student Services must be issued with a spare that they can hold in the office in 
case of an emergency.

It is the Parent/Carer’s responsibility to ensure all medication held is in date and any care plan/ 
medical guidance is given.
Apart from asthma pumps and Epipens, medication is not allowed to be carried around school.  
Paracetamol/ibuprofen can be brought into school and held in Student Services if you feel your child 
needs this. Paracetamol or other mild pain relief will not be given to students unless parents have 
given the school permission to do so.  
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Your Curriculum

Homework

Learning

We provide a traditional core of knowledge and skill disciplines that are available to our students 
throughout their time at the school from Year 7 to Year 13:

We also believe that once they have been given the appropriate independent careers advice and 
guidance, our students can meaningfully elect to follow individually chosen curriculum pathways. 
To implement this we allow students to select optional subjects for study in Year 9, once again for 
Year 10 and a third time in Year 12, should they wish to continue their study in our Sixth Form.

At Leventhorpe we like to refer to homework as ‘home learning’, because this emphasises the way 
we see it as an extension of the learning at school, rather than as a duty or a workload.

Home learning enables our students to develop their organisation skills, their determination and 
their independence.  For this reason we set it regularly, because it enables our students to 
progress faster than if they didn’t spend this time learning at home.

We want our students to work smart and adapt, so we encourage students to do their home 
learning at breaks or in our after school homework club.  If less goes home because of that, we 
don’t mind as long as challenges are met to a high standard.

English        Mathematics         Science          Geography   History

Art  Computing       French         Spanish
Religion

Philosophy
& Ethics

Technology       Drama           Music         PSHEPhysical
Education
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At Leventhorpe we like to refer to homework as ‘home learning’, because this emphasises the way 
we see it as an extension of the learning at school, rather than as a duty or a workload.

Home learning enables our students to develop their organisation skills, their determination and 
their independence.  For this reason we set it regularly, because it enables our students to 
progress faster than if they didn’t spend this time learning at home.

We want our students to work smart and adapt, so we encourage students to do their home 
learning at breaks or in our after school homework club.  If less goes home because of that, we 
don’t mind as long as challenges are met to a high standard.

Art & Design

Subject Faculties

All students take Art and Design for the first 
two years at Leventhorpe and follow a 
broad course designed to give them the 
opportunity to work in a variety of materials 
and to develop confidence in expressing 
themselves visually. Students will be 
supported and encouraged to become the 
most successful and individual artist they 
can be whatever their style and ability.

Each term students will explore a different theme, art and craft from different cultures and industries, 
or art from different art movements such as Impresssionism or Pop Art.  They will research the work 
of several artists and use their work as inspiration for their own work.

During the first two years, students work with many different techniques and materials such as 
drawing, painting, printing, textiles and collage, three-dimensional work in clay or papier mache.  

Sometimes work will be on a large scale and involve working in groups and sometimes on smaller 
scale individual pieces.  They will also use ICT as a way of exploring images using computers to 
manipulate images and for research. 

A sketchbook will be provided for work in school and at home and home learning may involve 
drawing, collecting pictures or materials and research about the theme or an artist.

Every October the Art Department hosts The Big Draw.  This is an international art event in which 
the whole school takes part.  It is an exciting opportunity for students to share their creativity with 
the wider community. 
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Design & Technology

Drama

Drama here at Leventhorpe looks at a variety of topics, from Wizards to Shakespeare to 
Evacuation! We look at a range of genres in theatre, making sure you get to explore as much as 
you can in your first year here.

In Drama we develop your understanding of drama 
skills, perfecting over time your characterisation and 
creation of performances. We develop not only your 
drama skills but also your communication, 
inter-personal skills and ability to plan are all 
improved. We have high expectations in this 
subject; communication, creativity, co-operation, 
confidence and respect are paramount and as a 
class you will work together to progress and 
achieve.

As well as Drama as a subject we have many 
extra-curricular activities to get involved in, including 
a KS3 Drama Club and the KS3 performance! We 
look forward to seeing the amazing work you 
create.

In Years 7, 8 and 9 Design and Technology 
encompasses a wide range of specialist subjects 
including Resistant Materials, Textiles, Food 
Technology, Electronics and Graphics. ICT and 
CAD/CAM feature strongly throughout. 

Students are able to specialise in an area of Design 
and Technology at GCSE and A Level. Students will, 
within each specialist area, be given the opportunity 
to design and make a variety of products.
They will be introduced to a number of designing and manufacturing skills as well as a variety of 
materials, tools and equipment that will allow them to realise their work.

There is a strong emphasis on problem-solving, understanding and quality.  Students can keep 
their completed practical work.  In order to meet the rising costs of materials, students are asked 
to make a contribution to material costs in all areas of Design and Technology. In years 7, 8 and 9 
Food Technology students will need to provide ingredients when undertaking practical food 
lessons. 

Safety is an important feature of Design and Technology.  Students will be provided with all 
necessary safety equipment and aprons and will be given guidance in the safe use of all tools and 
equipment.
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Drama here at Leventhorpe looks at a variety of topics, from Wizards to Shakespeare to 
Evacuation! We look at a range of genres in theatre, making sure you get to explore as much as 
you can in your first year here.

In Drama we develop your understanding of drama 
skills, perfecting over time your characterisation and 
creation of performances. We develop not only your 
drama skills but also your communication, 
inter-personal skills and ability to plan are all 
improved. We have high expectations in this 
subject; communication, creativity, co-operation, 
confidence and respect are paramount and as a 
class you will work together to progress and 
achieve.

As well as Drama as a subject we have many 
extra-curricular activities to get involved in, including 
a KS3 Drama Club and the KS3 performance! We 
look forward to seeing the amazing work you 
create.

English

Information Technology & Computer Science

We are confident you will enjoy English at 
Leventhorpe.  The activities in lessons are 
very varied.  You will learn to write in a 
variety of ways; you will take part in class 
discussions and drama activities and you 
will further develop your skills as a reader.
 
In Year 7 you will have six lessons of 
English a fortnight.  You will read novels, 
poetry and you will study Shakespeare.  
You will also watch film and video footage to help your understanding. 
 
You will learn new research skills and learn how to access new information in the library.
You will also continue to develop your literacy skills. 

Private reading is very important and we have a fantastic new library which stocks a wide range of 
great books to suit your tastes. You will be expected to read widely, both in lessons and for 
homework. There are lots of library activities and competitions for you to take part in.

Every student at Leventhorpe has timetabled IT & Computer Science lessons in one of the ICT 
suites, allowing them to work independently. In Year 7 and 8 students receive two lessons per 
fortnight of IT & Computer Science, in Years 9 and beyond this increases, as the subject becomes 
optional.

The IT & Computing course has been specially written by Leventhorpe staff to develop knowledge 
and understanding of a wide range of topics within the IT & Computer Science subjects.  Topics 
of study include: Understanding Computer Systems; Computational Thinking; Text-based 
Programming; Office 365; Designing Digital Graphics and Digital Video Development.

This course will give all students the opportunity to learn the key concepts of algorithms and 
programming, how computer systems function, how to develop and manipulate assets for 
particular purposes, how to research information and how to effectively communicate information 
to others, digitally. 

We would like to remind everyone that if a 
member of your household is in full-time 
education, you should be able to obtain 
student licences for many software 
packages, representing a substantial saving 
on the full cost. Microsoft Office 365 is used 
in school and is available to all students free 
of charge, should they wish to download and 
install MS Office at home. Should you require 
further information, please contact the 
school.
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Drama here at Leventhorpe looks at a variety of topics, from Wizards to Shakespeare to 
Evacuation! We look at a range of genres in theatre, making sure you get to explore as much as 
you can in your first year here.

In Drama we develop your understanding of drama 
skills, perfecting over time your characterisation and 
creation of performances. We develop not only your 
drama skills but also your communication, 
inter-personal skills and ability to plan are all 
improved. We have high expectations in this 
subject; communication, creativity, co-operation, 
confidence and respect are paramount and as a 
class you will work together to progress and 
achieve.

As well as Drama as a subject we have many 
extra-curricular activities to get involved in, including 
a KS3 Drama Club and the KS3 performance! We 
look forward to seeing the amazing work you 
create.

Humanities
Religious Studies (RS), History and Geography form the Humanities Faculty at Key Stage 3.
As a Faculty we intend to support students in understanding the past and the present and why we 
are who we are today.  We aim to help students understand the relationships that people and 
groups have with each other and with the earth. 

In Year 7 students are taught three lessons over the two-week timetable in History and Geography 
and two lessons over the two-week timetable in RS.  We firmly believe that learning can be 
enhanced through extra-curricular opportunities.  Therefore, throughout Key Stage 3 a variety of 
trips are offered.  Some examples of trips previous cohorts have attended in year 7 include a visit 
to Hampton Court Palace and a coastal management study in Walton-on-the-Naze, whilst in years 
8 and 10 we offer a popular Great War Battlefields tour.
 
Our Humanities Faculty intends to offer a curriculum that focuses on developing knowledge that 
takes students beyond their everyday experience and further enhances the skills they will need for 
the future.

Geography

In Year 7 students are introduced to many of the important geographical skills: how to use an atlas, 
how to read a map and how to use a compass.

Students start with a module entitled Exploring the World which focuses on the origins of planet 
earth up to the world as we know it today. Students will then explore their local area through a 
variety of media, before looking at the connections they have with the rest of the UK and the wider 
world. Students then go on to study Population and Settlement and a unit which explores the issues 
around weather and climate.  Finally, they focus on sustainable living. 

All geographical lessons aim to 
develop an understanding of our 
environment and the relationship 
between people and the places 
they live in.



24

Drama here at Leventhorpe looks at a variety of topics, from Wizards to Shakespeare to 
Evacuation! We look at a range of genres in theatre, making sure you get to explore as much as 
you can in your first year here.

In Drama we develop your understanding of drama 
skills, perfecting over time your characterisation and 
creation of performances. We develop not only your 
drama skills but also your communication, 
inter-personal skills and ability to plan are all 
improved. We have high expectations in this 
subject; communication, creativity, co-operation, 
confidence and respect are paramount and as a 
class you will work together to progress and 
achieve.

As well as Drama as a subject we have many 
extra-curricular activities to get involved in, including 
a KS3 Drama Club and the KS3 performance! We 
look forward to seeing the amazing work you 
create.

Every student at Leventhorpe has timetabled IT & Computer Science lessons in one of the ICT 
suites, allowing them to work independently. In Year 7 and 8 students receive two lessons per 
fortnight of IT & Computer Science, in Years 9 and beyond this increases, as the subject becomes 
optional.

The IT & Computing course has been specially written by Leventhorpe staff to develop knowledge 
and understanding of a wide range of topics within the IT & Computer Science subjects.  Topics 
of study include: Understanding Computer Systems; Computational Thinking; Text-based 
Programming; Office 365; Designing Digital Graphics and Digital Video Development.

This course will give all students the opportunity to learn the key concepts of algorithms and 
programming, how computer systems function, how to develop and manipulate assets for 
particular purposes, how to research information and how to effectively communicate information 
to others, digitally. 

We would like to remind everyone that if a 
member of your household is in full-time 
education, you should be able to obtain 
student licences for many software 
packages, representing a substantial saving 
on the full cost. Microsoft Office 365 is used 
in school and is available to all students free 
of charge, should they wish to download and 
install MS Office at home. Should you require 
further information, please contact the 
school.

In Year 7 students are introduced to many of the important geographical skills: how to use an atlas, 
how to read a map and how to use a compass.

Students start with a module entitled Exploring the World which focuses on the origins of planet 
earth up to the world as we know it today. Students will then explore their local area through a 
variety of media, before looking at the connections they have with the rest of the UK and the wider 
world. Students then go on to study Population and Settlement and a unit which explores the issues 
around weather and climate.  Finally, they focus on sustainable living. 

All geographical lessons aim to 
develop an understanding of our 
environment and the relationship 
between people and the places 
they live in.

In Year 7 the aim of Religious Studies is to encourage students to think for themselves, to understand 
and to evaluate a range of different beliefs. Students will be exploring the key ideas and practices of 
three major main world religions: Judaism, Christianity and Islam. Each religion involves an in-depth 
study of the key beliefs, how a member of that faith community lives out their everyday life, and an 
evaluation of the philosophical and ethical implications of this.

Students will be encouraged to form opinions on the topics studied, discuss with one another and 
learn more about the wider world in which we live. The first topic explores the phenomena of religion 
and concludes with an individual project, producing a booklet explaining differences and similarities 
between their chosen religions.

During the course of the year students will be 
assessed in a variety of different ways in order to 
assess their learning and they will be given 
constructive feedback in order to help their progress.

In History at KS3 students develop a big-picture 
overview of England and its place in the wider 
world. In Year 7, students start to develop this 
narrative by investigating aspects of the medieval 
and early modern period of history in England and 
across Europe and the world.  We study history on different scales - from the changing power of the 
English monarchy and the church to the social and economic changes that affected ordinary people 
in England. Students study traditional topics such as Battle of Hastings, the evolution of castles, the 
Black Death and the Peasants’ Revolt, and the reigns of monarchs such as William of Normandy and 
King Henry II.  

Across Year 7 we set the scene for further world studies in Years 8 and 9 by highlighting stories from 
world history. These include the power and wealth of Mansa Musa, a 14th century African Emperor, 
and the clash of cultures in the New World in the 15th and 16th centuries.  Students also broaden 
their historical world view by studying the key individuals and turning points in European and world 
history, such as the travels of Marco Polo, the impact of the Gutenberg printing press and the sack of 
Constantinople in 1453.

In Year 8 we build on learning at year 7 studying significant world events and developments, such as 
the English Civil War and the French Revolution and the evolution of British democracy.  New for 
2021/22 will be an investigation into the rise and fall of pre-colonial African empires between the 14th 
and 18th centuries.  

Finally, for those students who go on to take history in Year 9, the focus is very much on world history 
in the 20th century.  We study the causes and consequences of major world conflicts and the 
developments in people's rights and freedoms across the century, including studies into the Russian 
Revolution, the Holocaust and the Civil Rights movements in both America and Britain.

Religious Studies

History
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Mathematics

At Leventhorpe, our aim is to equip each individual with the knowledge, skills and understanding to 
develop into enthusiastic and confident mathematicians.  We provide students with a curriculum 
that not only promotes depth of understanding, but also offers challenge and support to all 
students.  We encourage students to spot links and connections between different areas of 
mathematics, the real world, as well as mathematics that is studied in other subjects across the 
school. 

Students are set from Year 8 onwards.  In Year 
7 we have more mixed ability teaching where 
we consolidate Key Stage 2 learning, as well 
as introducing new topics, and this allows 
students time to adjust to secondary school 
before they are put into sets.  Students have 7 
lessons of mathematics a fortnight, where one 
of these lessons is a Knowledge Recall Quiz 
where students will work independently to 
tackle a range of questions based on what 
they have previously studied. 

Students are formally assessed three times a 
year, at the end of each term, and setting is 
adjusted if necessary, after each of these. 

All students are set-up with a Hegarty Maths log-in and this is the online platform that we use for 
home learning across Key Stage 3 and 4.  Our high-attaining students across all Key Stages have 
the opportunity to enter the UKMT Maths Challenges which involve solving problems that allow 
students to demonstrate their reasoning skills and compete with students on a national level.  We 
offer an after-school Maths Club for students in Years 7 and 8, where they can access support and 
use our IT facilities to complete their homework or revise for assessments.

We expect all students to have basic mathematical equipment: a clear 30cm ruler, a pair of 
compasses, a clear protractor, a pen, a pencil, a sharpener and an eraser. Students also need a 
scientific calculator (preferably Casio model FX-83GT).
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In History at KS3 students develop a big-picture 
overview of England and its place in the wider 
world. In Year 7, students start to develop this 
narrative by investigating aspects of the medieval 
and early modern period of history in England and 
across Europe and the world.  We study history on different scales - from the changing power of the 
English monarchy and the church to the social and economic changes that affected ordinary people 
in England. Students study traditional topics such as Battle of Hastings, the evolution of castles, the 
Black Death and the Peasants’ Revolt, and the reigns of monarchs such as William of Normandy and 
King Henry II.  

Across Year 7 we set the scene for further world studies in Years 8 and 9 by highlighting stories from 
world history. These include the power and wealth of Mansa Musa, a 14th century African Emperor, 
and the clash of cultures in the New World in the 15th and 16th centuries.  Students also broaden 
their historical world view by studying the key individuals and turning points in European and world 
history, such as the travels of Marco Polo, the impact of the Gutenberg printing press and the sack of 
Constantinople in 1453.

In Year 8 we build on learning at year 7 studying significant world events and developments, such as 
the English Civil War and the French Revolution and the evolution of British democracy.  New for 
2021/22 will be an investigation into the rise and fall of pre-colonial African empires between the 14th 
and 18th centuries.  

Finally, for those students who go on to take history in Year 9, the focus is very much on world history 
in the 20th century.  We study the causes and consequences of major world conflicts and the 
developments in people's rights and freedoms across the century, including studies into the Russian 
Revolution, the Holocaust and the Civil Rights movements in both America and Britain.

At Leventhorpe, our aim is to equip each individual with the knowledge, skills and understanding to 
develop into enthusiastic and confident mathematicians.  We provide students with a curriculum 
that not only promotes depth of understanding, but also offers challenge and support to all 
students.  We encourage students to spot links and connections between different areas of 
mathematics, the real world, as well as mathematics that is studied in other subjects across the 
school. 

Students are set from Year 8 onwards.  In Year 
7 we have more mixed ability teaching where 
we consolidate Key Stage 2 learning, as well 
as introducing new topics, and this allows 
students time to adjust to secondary school 
before they are put into sets.  Students have 7 
lessons of mathematics a fortnight, where one 
of these lessons is a Knowledge Recall Quiz 
where students will work independently to 
tackle a range of questions based on what 
they have previously studied. 

Students are formally assessed three times a 
year, at the end of each term, and setting is 
adjusted if necessary, after each of these. 

All students are set-up with a Hegarty Maths log-in and this is the online platform that we use for 
home learning across Key Stage 3 and 4.  Our high-attaining students across all Key Stages have 
the opportunity to enter the UKMT Maths Challenges which involve solving problems that allow 
students to demonstrate their reasoning skills and compete with students on a national level.  We 
offer an after-school Maths Club for students in Years 7 and 8, where they can access support and 
use our IT facilities to complete their homework or revise for assessments.

We expect all students to have basic mathematical equipment: a clear 30cm ruler, a pair of 
compasses, a clear protractor, a pen, a pencil, a sharpener and an eraser. Students also need a 
scientific calculator (preferably Casio model FX-83GT).

Students will study French and Spanish for three lessons each per fortnight. The four skills of 
listening, speaking, reading and writing form the basis of each course.

In order to support students’ learning at home, we would recommend that parents purchase an A5 
size Collins bilingual dictionary for each of the languages; however, this does not need to be brought 
to lessons. In class we will be using the Collins Easy Learning Dictionary.  

At the end of Year 8, students will be given more choice about their subjects for Year 9 when they 
can opt to continue with French, Spanish or both. All students will have the opportunity to study at 
least one of these languages to GCSE level. 

Currently the Modern Foreign Languages Faculty offers a day trip to France for Year 7 students, a 
residential stay in France for Year 9 and 10 students as well as a residential stay in Spain for Year 10 
and 12 students.

French and Spanish teachers will direct students to a variety of language websites to practise their 
language skills further, including an online dictionary. 

Modern Foreign Languages
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Music at Leventhorpe focuses on practical music-making. The Year 7 & 8 curriculum includes the 
development of vocal and instrumental skills with students learning and composing music on a 
range of instruments in popular, classical and world music styles.  Year 7 students undertake a 
foundation year in instrumental and vocal skills.  All students learn to use their voice properly and 
then we move the focus to learning instruments where all students learn to play the ukulele, a 
melody instrument (with a choice of violin/cello/flute/trumpet /tenor/horn/trombone/ xylophone) 
and keyboard skills.

Students who regularly play an instrument outside of lessons are required to bring them in to 
lessons in order to build effectively on their musical skills in classroom lessons.  Where students 
already have experience in the instruments we are learning, they are given a different musical 
repertoire to learn.  All students are given the opportunity to perform to their peers, family and a 
wider audience, with opportunities in and out of school. 
 
Music in Year 9 becomes an option subject. Students hone their creative and performance skills, 
composing music in a range of styles, studying performance techniques and working more 
independently to explore their personal musical style and interpretation within the GCSE 
assessment criteria.
 
Students are encouraged to join in the extensive extra-curricular musical activities on offer, which 
include the two choirs, funk band, folk band, orchestra, clarinet and saxophone ensemble, guitar 
club and rock band. There are also two annual school musical productions and the music 
department organises a programme of workshops with visiting artists and a year-round concert 
programme. 

Students can get the most out of music if they choose to take instrumental lessons at 
Leventhorpe, with lessons available in a range of instruments as well as composition and music 
technology (see page 35).

Music
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Leventhorpe is very proud of its provision to ensure strong personal development, resilience in 
learning and a confident character. As part of the Leventhorpe community, we encourage students 
to develop independent thinking and engage with important debates. 

The Personal, Social and Health Education (PSHE) programmes have been reviewed over the last 
few years to ensure that students engage in a variety of topical issues. In lessons, students will be 
given the opportunity to explore healthy relationships, positive mental health, careers and finance 
and goals and aspirations as well as a number of other topics. This is supplemented with Form 
Time activities and Assemblies which give students a chance to discuss issues in a safe and 
nurturing environment. 

Over the last few years, Leventhorpe has explored and celebrated many national concerns.  Some 
of the most recent initiatives include Black History Month, LGBTQ+ and Mental Health Awareness. 
Our staff are consistently impressed with the maturity with which students engage in these issues 
and these events help to communicate a strong and inclusive message. 

PSHE

The Physical Education department has a 
strong ethos which is centred around students 
maximising their potential by working hard and 
trying their best.  Students will be given the 
opportunity to experience a variety of activities 
in which they are expected to show a positive 
attitude and respect for others. The PE 
department encourages students to take part in 
clubs outside of lessons in order to further 
improve their skills and develop their social 
wellbeing.   
 
Students are expected to take pride in their appearance by wearing the correct kit in their lessons 
and clubs.  This also ensures that they uphold high standards of personal hygiene and safety.  If a 
student is unable to take part in PE due to a medical reason a note must be written in their home 
learning diary and shown to their teacher at the beginning of the lesson.  Unless there is a good 
reason, students are still expected to get changed into their PE kit so that they can take on 
alternative roles within the lesson.  The correct PE kit is listed on page 7.

Inter-house competitions take place in many activities.  This allows students the opportunity to 
represent their House, participating with their fellow tutees against their peers to win points and 
contribute to the whole school competition.   

At Leventhorpe there are many extra-curricular clubs run by the PE department which students 
are encouraged to attend.  These are run at lunchtimes, after school and on Saturdays and are 
open to everyone.  If students wish to represent the school in a sport it is important that they 
attend the club regularly to show commitment to the team.  Fixtures are organised after school 
and on Saturdays and team lists are placed on the PE notice boards for students to check.  At 
Leventhorpe we value participation and encourage all students to attend at least one weekly club.

Physical Education
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Educational Trips & Visits
Leventhorpe values learning outside of the classroom. Aa a result, various trips and outings may 
be arranged to complement the learning done in school.

Visits to places of interest, museums, art galleries and exhibitions are often arranged as part of a 
course.  For visits taking place further afield parents will receive prior notice and information.

Schools are now able to seek permission for all school trips via one consent form rather than 
issuing separate consent slips for each event.  We are therefore asking parents and carers to 
complete the online Parent Response Form giving your consent for your child to take part in the 
various trips and visits the school provides.  You can of course tell the school if you do not want 
your son or daughter to take part in a particular trip or visit.

At the start of Year 7 you will have a few lessons to get used to the science lab where you will 
learn about lab safety and how to use basic equipment correctly.

All students are taught in mixed ability classes in Years 7, 8 and 9.  The Year 7 and 8 course is 
taught in short topics such as cells, particles, forces, genetics, chemical reactions and energy.   If 
you enjoy science there is also a Year 7 and 8 lunchtime science club where you can try even 
more practical activities.

In Year 9 you will study the foundations of GCSE Science before completing either Combined 
Science GCSE or three separate Science GCSEs in Years 10 and 11.  During each topic you will 
learn in a variety of ways including practical work, group work, and individual written tasks.  

Assessments at the end of each topic will test your understanding of the ideas covered and how 
these ideas apply to the world in which we live.

Science

Safety in Science lessons is very important.   
We expect all students to be considerate 
of others and the environment they are in.  
Common sense and a calm approach to 
practical work is expected at all times.  
Students with long hair will be expected to 
tie it back during practical work and all 
students are required to wear safety 
glasses when carrying out experiments 
involving chemicals or heating materials.

Safety in Science



We provide support for those students who may need some additional help and support in school. 

We are a welcoming team, and our door is always open for any student who might be struggling. 

We support learning to ensure that every student has the opportunity to reach their full potential. 

Our support is offered in a variety of forms; in-class support within lessons, small group 
intervention programmes, providing an alternative curriculum pathway, supporting students in 
exams, mentoring, and we also run lunch-time clubs.

If you have any concerns, or believe your child might need some additional support, please initially 
contact your child's form tutor to discuss your concerns.

Learning Support (SEND Team)

Our expectation in terms of students’ attitudes to learning are summed up in what we call “Ready 
to Learn”. This is a set of expectations and behaviours that support a positive learning 
environment. Ready to Learn also links to the school reporting system.

Ready to Learn

Supporting Learning
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Leventhorpe is very proud of its provision to ensure strong personal development, resilience in 
learning and a confident character. As part of the Leventhorpe community, we encourage students 
to develop independent thinking and engage with important debates. 

The Personal, Social and Health Education (PSHE) programmes have been reviewed over the last 
few years to ensure that students engage in a variety of topical issues. In lessons, students will be 
given the opportunity to explore healthy relationships, positive mental health, careers and finance 
and goals and aspirations as well as a number of other topics. This is supplemented with Form 
Time activities and Assemblies which give students a chance to discuss issues in a safe and 
nurturing environment. 

Over the last few years, Leventhorpe has explored and celebrated many national concerns.  Some 
of the most recent initiatives include Black History Month, LGBTQ+ and Mental Health Awareness. 
Our staff are consistently impressed with the maturity with which students engage in these issues 
and these events help to communicate a strong and inclusive message. 

Safety in Science lessons is very important.   
We expect all students to be considerate 
of others and the environment they are in.  
Common sense and a calm approach to 
practical work is expected at all times.  
Students with long hair will be expected to 
tie it back during practical work and all 
students are required to wear safety 
glasses when carrying out experiments 
involving chemicals or heating materials.
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Leventhorpe values learning outside of the classroom. Aa a result, various trips and outings may 
be arranged to complement the learning done in school.

Visits to places of interest, museums, art galleries and exhibitions are often arranged as part of a 
course.  For visits taking place further afield parents will receive prior notice and information.

Schools are now able to seek permission for all school trips via one consent form rather than 
issuing separate consent slips for each event.  We are therefore asking parents and carers to 
complete the online Parent Response Form giving your consent for your child to take part in the 
various trips and visits the school provides.  You can of course tell the school if you do not want 
your son or daughter to take part in a particular trip or visit.

At Leventhorpe we teach ‘thinking’ as much as we teach ‘knowledge’.  This means that our 
students are given strategies for organising, deepening and understanding their learning.
These thinking tools are used throughout the curriculum and also through PSHE and our wider 
curriculum.  Students are introduced to these tools in the first week and find that they are so 
intuitive that they are able to use them independently very quickly.  Within the first half term 
students will also complete a problem solving day using the tools.

. 

Underpinning these tools are the qualities of a successful learner that we promote through our 
wider curriculum work and reinforce through subjects. The qualities are categorised under the four 
important areas of ‘Stretching learning’, ‘Focusing learning’, ‘Learning with others’ and ‘Managing 
learning’. Students have opportunities to earn their ‘Learning at Leventhorpe’ passport through 
application and identification of these qualities. There are also many opportunities to become more 
involved in the Thinking School work by joining our student drive team.

Leventhorpe
Thinking Toolkit

To organise thinking we use 
‘Thinking Maps’ which helps 
students see their thinking on 
paper, plan projects and 
essays and manage workload.  
Each map represents one of 
the eight most common 
thinking processes:

To stretch and challenge 
thinking and learning 
students are encouraged 
to generate ideas, filter 
their ideas and focus their 
ideas. To facilitate this 
students will use Thinking 
Hats and CoRT1 Tools
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At Leventhorpe we teach ‘thinking’ as much as we teach ‘knowledge’.  This means that our 
students are given strategies for organising, deepening and understanding their learning.
These thinking tools are used throughout the curriculum and also through PSHE and our wider 
curriculum.  Students are introduced to these tools in the first week and find that they are so 
intuitive that they are able to use them independently very quickly.  Within the first half term 
students will also complete a problem solving day using the tools.

. 

Underpinning these tools are the qualities of a successful learner that we promote through our 
wider curriculum work and reinforce through subjects. The qualities are categorised under the four 
important areas of ‘Stretching learning’, ‘Focusing learning’, ‘Learning with others’ and ‘Managing 
learning’. Students have opportunities to earn their ‘Learning at Leventhorpe’ passport through 
application and identification of these qualities. There are also many opportunities to become more 
involved in the Thinking School work by joining our student drive team.

The Learning Resource Centre is at the core of independent learning and study and plays a key 
role in students’ transition from dependent to independent learners.  It has a wide range of 
resources and is a calm and comfortable place to study, read or research.  What’s more, everyone 
is welcome and the LRC Manager Miss Truman and her assistant Mrs Casey will support you in 
whatever way they can.  

We have 18,000 books including a comprehensive non-fiction stock and an excellent selection of 
current fiction titles. Our keen readers keep us up to date with all the new series. We have on-line 
databases available through Moodle, our virtual learning environment, including Social Issues, 
English Review and an excellent newspaper database called ‘The Day’. Year 7 will have Library 
lessons every two weeks and a half hour reading homework will be set weekly to encourage 
students to read at home. 
 
There are various and events and celebrations that take place in the LRC throughout the year that 
will be advertised in the LRC and through class or form teachers and are listed opposite.  We have 
a Happy Hub corner for those students who need a little reflection time during the day and there 
are lots of little nooks and crannies to get cosy in and read during break and lunchtimes.  However, 
if students just want to sit sensibly and play a board game or partake in some mindfulness 
colouring then we provide areas for these activities too during all lunchtimes.  We look forward to 
talking to new students about their reading preferences and helping them develop as a reader.

LRC Reading Challenges
In Year 7, the LRC run two exciting reading challenges 
which are really popular with our young readers and run 
throughout the year.  The first challenge is a fully inclusive 
challenge for all Year 7s called ‘Bookopoly’ and is based 
around the popular Monopoly game.  Students will be given 
the opportunity to work towards a reading award by reading 
20 books throughout the year and undertaking a number of 
small reading-based tasks along the way. There are prizes 
and rewards throughout the year to keep everyone 
motivated and a reading certificate and prize at the end of 
the year if they manage to complete the challenge.

Learning Resource Centre

LRC Opening Times
8.30am - 4.30pm Monday – Thursday

8.30am – 3.30pm Friday
Sudents are welcome to browse and/or work at break 

and lunchtimes.  
Homework Club Times

3.15pm – 4.00pm Monday – Thursday
Members of the LRC team are available to supervise 

and help the students with their work. 
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At Leventhorpe we teach ‘thinking’ as much as we teach ‘knowledge’.  This means that our 
students are given strategies for organising, deepening and understanding their learning.
These thinking tools are used throughout the curriculum and also through PSHE and our wider 
curriculum.  Students are introduced to these tools in the first week and find that they are so 
intuitive that they are able to use them independently very quickly.  Within the first half term 
students will also complete a problem solving day using the tools.

. 

Underpinning these tools are the qualities of a successful learner that we promote through our 
wider curriculum work and reinforce through subjects. The qualities are categorised under the four 
important areas of ‘Stretching learning’, ‘Focusing learning’, ‘Learning with others’ and ‘Managing 
learning’. Students have opportunities to earn their ‘Learning at Leventhorpe’ passport through 
application and identification of these qualities. There are also many opportunities to become more 
involved in the Thinking School work by joining our student drive team.

Our second reading challenge is in the form 
of a Year 6/7 Leventhorpe Book Award.  The 
LRC has chosen a shortlist of six books that 
have been selected from the shortlists or 
longlists of other reputable children’s book 
awards from the previous year.  I publish the 
list in our first Newsletter after the Christmas 
holidays.  For this award, those Year 7 
readers who enjoy a challenge, will be given 
until April to read through the shortlist in 
preparation for a discussion afternoon in 
May where the students will be given the 
opportunity to discuss the books with other 
Year 7 students along with seven small 
groups of Year 6 students selected from our 
feeder schools.  

Bookopoly Reading Challenge Yr. 7 - September 

Holiday Scrapbook & Postcard Competitions 
Winners Announced - September 

Reading Buddies starts (Yr. 7) with Accelerated 
Reader - September/October 

Visiting Manga Artist (Student Workshops) – 
October 

Yr. 7 Bunting Competition Launch - November 

Christmas Market and Scholastic Book Fair! – 
December 

Christmas Quizzes & Competitions - December 

The Leventhorpe Book Award Launch – January 

Weekly Reading Group Meetings for LBA –   
January - March 

World Book Week (including competitions) –   
March 

Visiting Author, Joe Craig - March 

Stop Everything & Read - March 

Blind Date with a Book – March    

Carnegie Shadowing Yr. 8/9 – March - June 

LBA Discussion Afternoon – May 

Carnegie Discussion Afternoon - June 

LRC Year 21/22
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For our older students, the LRC shadow the Clip Carnegie medal shortlist of 8 books.  This is a 
National award and schools across the country join in with the shadowing event which culminates 
in a discussion afternoon and vote which is very popular.  There is also a Manga drawing 
workshop that has proven very popular with our older students who enjoy reading the anime 
books and various writing and reading competitions that run throughout the year. 

As we know, reading is at the heart of learning and those students who continue reading 
throughout their senior education, ultimately, do better than those who let their reading slide.  We 
are continually impressed by the enthusiasm for reading of our new Year 7s each year and we plan 
to build on this enthusiasm right from the start of the September term and develop this love for 
reading that has been nurtured throughout their time at primary school.
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At Leventhorpe we teach ‘thinking’ as much as we teach ‘knowledge’.  This means that our 
students are given strategies for organising, deepening and understanding their learning.
These thinking tools are used throughout the curriculum and also through PSHE and our wider 
curriculum.  Students are introduced to these tools in the first week and find that they are so 
intuitive that they are able to use them independently very quickly.  Within the first half term 
students will also complete a problem solving day using the tools.

. 

Underpinning these tools are the qualities of a successful learner that we promote through our 
wider curriculum work and reinforce through subjects. The qualities are categorised under the four 
important areas of ‘Stretching learning’, ‘Focusing learning’, ‘Learning with others’ and ‘Managing 
learning’. Students have opportunities to earn their ‘Learning at Leventhorpe’ passport through 
application and identification of these qualities. There are also many opportunities to become more 
involved in the Thinking School work by joining our student drive team.

Our staff devotes much of its free time to the running of many extra-curricular activities and the 
number of clubs and societies in school varies from year to year according to changes in staff.

In Games, we have representative teams in Rugby Union, Football (girls’ and boys’), Cricket, 
Hockey, Basketball, Netball, Rounders, Cross-country and Athletics.  We compete in both District 
and County tournaments with fixtures played after school during the week and also on Saturday 
mornings.
Students also have use of our fitness suite in the sports complex.

    

Other activities regularly taking place include clubs for Basketball, Duke of Edinburgh Award, 
Hockey, Modern Foreign Languages, Trampolining, Badminton and Science Club.

The Music Department has groups operating every day, including choirs, orchestra and a variety of 
bands.  In addition, visiting teachers come into school to give instrumental lessons to individuals 
and small groups.

From time to time we stage dramatic productions and concerts, including our annual school 
musical and Christmas Concert.

All students are expected to take on at least one activity but there is no limit to the number of 
activities students can join.

Extra Curricular Activities
Bookopoly Reading Challenge Yr. 7 - September 

Holiday Scrapbook & Postcard Competitions 
Winners Announced - September 

Reading Buddies starts (Yr. 7) with Accelerated 
Reader - September/October 

Visiting Manga Artist (Student Workshops) – 
October 

Yr. 7 Bunting Competition Launch - November 

Christmas Market and Scholastic Book Fair! – 
December 

Christmas Quizzes & Competitions - December 

The Leventhorpe Book Award Launch – January 

Weekly Reading Group Meetings for LBA –   
January - March 

World Book Week (including competitions) –   
March 

Visiting Author, Joe Craig - March 

Stop Everything & Read - March 

Blind Date with a Book – March    

Carnegie Shadowing Yr. 8/9 – March - June 

LBA Discussion Afternoon – May 

Carnegie Discussion Afternoon - June 

For our older students, the LRC shadow the Clip Carnegie medal shortlist of 8 books.  This is a 
National award and schools across the country join in with the shadowing event which culminates 
in a discussion afternoon and vote which is very popular.  There is also a Manga drawing 
workshop that has proven very popular with our older students who enjoy reading the anime 
books and various writing and reading competitions that run throughout the year. 

As we know, reading is at the heart of learning and those students who continue reading 
throughout their senior education, ultimately, do better than those who let their reading slide.  We 
are continually impressed by the enthusiasm for reading of our new Year 7s each year and we plan 
to build on this enthusiasm right from the start of the September term and develop this love for 
reading that has been nurtured throughout their time at primary school.

The Learning Resource Centre is at the core of independent learning and study and plays a key 
role in students’ transition from dependent to independent learners.  It has a wide range of 
resources and is a calm and comfortable place to study, read or research.  What’s more, everyone 
is welcome and the LRC Manager Miss Truman and her assistant Mrs Casey will support you in 
whatever way they can.  

We have 18,000 books including a comprehensive non-fiction stock and an excellent selection of 
current fiction titles. Our keen readers keep us up to date with all the new series. We have on-line 
databases available through Moodle, our virtual learning environment, including Social Issues, 
English Review and an excellent newspaper database called ‘The Day’. Year 7 will have Library 
lessons every two weeks and a half hour reading homework will be set weekly to encourage 
students to read at home. 
 
There are various and events and celebrations that take place in the LRC throughout the year that 
will be advertised in the LRC and through class or form teachers and are listed opposite.  We have 
a Happy Hub corner for those students who need a little reflection time during the day and there 
are lots of little nooks and crannies to get cosy in and read during break and lunchtimes.  However, 
if students just want to sit sensibly and play a board game or partake in some mindfulness 
colouring then we provide areas for these activities too during all lunchtimes.  We look forward to 
talking to new students about their reading preferences and helping them develop as a reader.

LRC Reading Challenges
In Year 7, the LRC run two exciting reading challenges 
which are really popular with our young readers and run 
throughout the year.  The first challenge is a fully inclusive 
challenge for all Year 7s called ‘Bookopoly’ and is based 
around the popular Monopoly game.  Students will be given 
the opportunity to work towards a reading award by reading 
20 books throughout the year and undertaking a number of 
small reading-based tasks along the way. There are prizes 
and rewards throughout the year to keep everyone 
motivated and a reading certificate and prize at the end of 
the year if they manage to complete the challenge.



Leventhorpe Music Department is supported by a team of dedicated peripatetic Hertfordshire 
Music Service staff who give instrumental lessons during the day on the following instruments:

Music lessons take place during the school day so students will have to miss this time from 
subject lessons.  All lessons are on rota system so that the same subject lesson is not missed two 
weeks in a row.  Priority is given to senior students who are doing GCSE and A Level courses for 
the lunchtime lessons.

There are many musical clubs that take place during lunchtimes, which are open to all students, 
and students who learn an instrument in school are strongly encouraged to participate in music 
clubs to help consolidate their learning and bring further enjoyment to playing a musical 
instrument.

If your child is interested in taking up a musical instrument please see the information below to 
apply to Herts. Music Service:

Peripatetic Music Lessons

Instrumental and 
vocal lessons 
Hertfordshire Music Lessons are available 
during the school day at over 330 schools 
in Hertfordshire. 

We also provide lessons in the evening 
and on the weekends at one of our 12 
music centres across the county, check 
where your nearest one is at 
hertsmusicservice.org.uk/music-centres. 

Registration now open 
for lessons from 
September 2021! 
For lessons in most schools, please enrol directly with HMS at 
hertsmusicservice.org.uk/register. 

Remission of Fees is available to pupils receiving certain benefits. 
Generous financial support is available to help with the cost of lessons. 
For full details and to see what fee assistance you could receive, visit 
hertsmusicservice.org.uk/remission/. 

hertsmusicservice.org.uk/register 

01438 844851 

HERTFORDSHIRE 
MUSIC SERVICE 

Lesson Type Duration Fee per Lesson Fee per Term 
Individual 20 minutes £14 £154 
 30 minutes £21 £231 
Shared 30 minutes £10.50 £115.50 
Small Group 30 minutes £7 £77 

@hertsmusic  

@hertsmusic 

@hertsmusic 

Hertfordshire Music Service 

Piano Voice

Clarinet Saxophone

Classic Guitar Bass Guitar Electric Guitar

Violin Cello Music Techonology

Trumpet Trombone Tenor Horn

Drums

Flute
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For our older students, the LRC shadow the Clip Carnegie medal shortlist of 8 books.  This is a 
National award and schools across the country join in with the shadowing event which culminates 
in a discussion afternoon and vote which is very popular.  There is also a Manga drawing 
workshop that has proven very popular with our older students who enjoy reading the anime 
books and various writing and reading competitions that run throughout the year. 

As we know, reading is at the heart of learning and those students who continue reading 
throughout their senior education, ultimately, do better than those who let their reading slide.  We 
are continually impressed by the enthusiasm for reading of our new Year 7s each year and we plan 
to build on this enthusiasm right from the start of the September term and develop this love for 
reading that has been nurtured throughout their time at primary school.
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Support your child’s home study by providing the 
resources, such as books and equipment, and a 
quiet place to work. Do not help your child too 
much, though. A rule of thumb might be to discuss 
and suggest, rather than telling or doing. 
Encourage your child to use Leventhorpe ‘Thinking 
Tools’ for planning and to overcome challenges 
when stuck.

   

Encourage your child to catch up on work missed if 
they have been away. Because teachers are 
teaching and preparing lessons for classes, they do 
not always have time to send work home to an 
individual child if they are away (the exception 
would be a serious illness or hospitalisation). For 
this reason please encourage your child to try to 
catch up by asking friends what they have missed.

There is a clear statistical connection between 
good attendance at school and academic and 
career success. For this reason, do not take your 
child out of school unless it is unavoidable. Also, be 
confident and send your child to school if they just 
seem to be “off  colour”; we have trained staff who 
can manage sickness and let you know later in the 
day if things get worse, so, if in doubt, please do 
send your child to school.

Finally, do not put pressure on your child to attain 
high levels too early.  Children achieve much better 
if they know they have the freedom to try and get 
things wrong at first. We want this to be the 
beginning of a seven year relationship between you 
as parents and us as your child’s school. Be 
patient and let your child show us what he or she 
can really do in their GCSEs and A’ Levels.

3

Parental Support

No-one cares more about the learning of a child than his or her parent or carer, but as a school we 
know it can be hard to know how to help your child get the best from their educational opportunities.  
Below we have tried to give you a few ideas about what you might do and say to support your child 
as they learn with us at Leventhorpe.
The first thing to note is that we are trying to develop young people who are self-reliant and so 
parents can best help their child by encouraging this self-reliance.  Here are a few ideas that you 
might be able to use:   

Always express the view that it is how hard your child 
works that really matters.  Any child will become 
complacent if you tell them they are clever without 
having to work hard at it.  Learning is like exercise, it 
has to be a bit strenuous if it is going to be effective.

Remind your child that going to an outstanding school 
creates a good environment for learning but that he or 
she is the person who actually does the learning.  
They will not progress as fast as they could if they are 
not working hard.

Always express the view that your child is responsible 
for their learning and in control of it.  Ofsted have told 
us that Leventhorpe is “outstanding” but that does not 
mean everything is perfect. If your child blames others 
or circumstances if things do not go so well, then they 
will drift into habits of not taking responsibility.

Be conscious that your child may need some help at 
first with bringing the right equipment and being 
organised.  In the first few weeks this could include 
asking them to show you what they have packed in 
their school bag for the next day at school.

Ask and remind your child to get things ready, but do 
not do it for them.  If you think they will find it hard, 
support them by seeing how they have managed 
when they have tried.

Be aware that, compared to primary school, your child 
will meet many more adults during the week and that 
these adults will not always have a regular exchange 
of information.  This means that telling one member of 
staff something will not mean that all staff will hear it.  
If you feel you have an important message about your 
child that all staff need to be aware of, then please let 
your child’s Tutor know.

1

2

How can I support my child’s learning?

For our older students, the LRC shadow the Clip Carnegie medal shortlist of 8 books.  This is a 
National award and schools across the country join in with the shadowing event which culminates 
in a discussion afternoon and vote which is very popular.  There is also a Manga drawing 
workshop that has proven very popular with our older students who enjoy reading the anime 
books and various writing and reading competitions that run throughout the year. 

As we know, reading is at the heart of learning and those students who continue reading 
throughout their senior education, ultimately, do better than those who let their reading slide.  We 
are continually impressed by the enthusiasm for reading of our new Year 7s each year and we plan 
to build on this enthusiasm right from the start of the September term and develop this love for 
reading that has been nurtured throughout their time at primary school.



School - Home Links

Contacting the School

How we will contact you

Your views

Information about all the latest news and events can be found in our monthly newsletter, which is 
on the school’s website.  The newsletter is a great way of finding out what has been happening 
across the school and is also the school’s main way of communicating news and information 
about upcoming events.  A link to the latest edition of the newsletter is sent to all parents via 
Schoolcomms.

 
Parents may wish to telephone or email the school or you may wish to visit the school to consult 
with Tutors, Heads of Year or other members of staff.  These visits are arranged individually and 
take place at mutually convenient times.  It is beneficial if the parent provides an outline of the 
enquiry so that all relevant information can be available at the time of the visit. 
If you urgently need to contact a member of staff or if you need to discuss a confidential matter, 
please contact the school by telephone on 01279 836633.  We try to respond to urgent telephone 
calls within 24 hours.  If the matter is not urgent you can contact staff by telephone or by email 
and they will try to respond to your email within two working days.  Please do not use email for 
confidential or urgent matters or during the holidays.  You will find staff email addresses on the staff 
list on the school website.  
For subject related matters you should contact your child’s Class Teacher.  For pastoral or 
confidential matters you should speak to your child’s Form Tutor.  For general enquiries or if you 
are unsure who to contact please telephone the school reception or use the school’s general email 
education@leventhorpe.net and your enquiry will be forwarded to the correct member of staff.  

We encourage all parents to provide the school with their email addresses and mobile telephone 
numbers so we can communicate easily with you.  Our preferred method of communication is via 
the Schoolcomms communication system which enables the school to keep parents up to date 
with emails (and occasionally text messages). From time to time we will send letters home with 
students.

Your opinions really matter to us and we will regularly ask all parents and students how well you 
think the school is doing and how it is catering for the needs of its students.  Parent and student 
feedback inform the school’s priorities in the annual School Growth Plan. 

Communications
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Leventhorpe Music Department is supported by a team of dedicated peripatetic Hertfordshire 
Music Service staff who give instrumental lessons during the day on the following instruments:

Music lessons take place during the school day so students will have to miss this time from 
subject lessons.  All lessons are on rota system so that the same subject lesson is not missed two 
weeks in a row.  Priority is given to senior students who are doing GCSE and A Level courses for 
the lunchtime lessons.

There are many musical clubs that take place during lunchtimes, which are open to all students, 
and students who learn an instrument in school are strongly encouraged to participate in music 
clubs to help consolidate their learning and bring further enjoyment to playing a musical 
instrument.

If your child is interested in taking up a musical instrument please see the information below to 
apply to Herts. Music Service:



Information about all the latest news and events can be found in our monthly newsletter, which is 
on the school’s website.  The newsletter is a great way of finding out what has been happening 
across the school and is also the school’s main way of communicating news and information 
about upcoming events.  A link to the latest edition of the newsletter is sent to all parents via 
Schoolcomms.

 
Parents may wish to telephone or email the school or you may wish to visit the school to consult 
with Tutors, Heads of Year or other members of staff.  These visits are arranged individually and 
take place at mutually convenient times.  It is beneficial if the parent provides an outline of the 
enquiry so that all relevant information can be available at the time of the visit. 
If you urgently need to contact a member of staff or if you need to discuss a confidential matter, 
please contact the school by telephone on 01279 836633.  We try to respond to urgent telephone 
calls within 24 hours.  If the matter is not urgent you can contact staff by telephone or by email 
and they will try to respond to your email within two working days.  Please do not use email for 
confidential or urgent matters or during the holidays.  You will find staff email addresses on the staff 
list on the school website.  
For subject related matters you should contact your child’s Class Teacher.  For pastoral or 
confidential matters you should speak to your child’s Form Tutor.  For general enquiries or if you 
are unsure who to contact please telephone the school reception or use the school’s general email 
education@leventhorpe.net and your enquiry will be forwarded to the correct member of staff.  

We encourage all parents to provide the school with their email addresses and mobile telephone 
numbers so we can communicate easily with you.  Our preferred method of communication is via 
the Schoolcomms communication system which enables the school to keep parents up to date 
with emails (and occasionally text messages). From time to time we will send letters home with 
students.

Your opinions really matter to us and we will regularly ask all parents and students how well you 
think the school is doing and how it is catering for the needs of its students.  Parent and student 
feedback inform the school’s priorities in the annual School Growth Plan. 

Reporting Back to Parents/Carers

Emergency School Closure

Students will receive two interim data reports in the Autumn and Spring terms followed by a written 
report in the Summer term.  In addition to receiving these termly progress reports all parents/carers 
are encouraged to discuss their child’s progress at least annually with their teachers at one of our 
consultation meetings. Your son/daughter will be invited to attend the meeting with you and will 
make their own appointments with individual members of staff at a time most suitable for their 
parents. Consultation days currently run from 2.15pm to 6.15pm and school closes early on these 
days. We expect as many parents as possible to attend these meetings to consult with subject 
teachers.

We minimise the amount of lesson time affected by changing the timings of our school day on 
consultation days. Students attend normal lessons from periods 1 to 4 and miss their final 60 
minute lesson, period 5. We also schedule the consultations of different year groups on different 
days of the week to avoid the same lessons being affected each time.  Members of staff are aware 
of each consultation meeting at the beginning of the academic year and plan their lessons 
accordingly.

On rare occasions (e.g.severe weather conditions) the school may have to close.
Once the decision to close the school has been made, a message is placed on our school answer 
phone system (01279 836633) and information is placed on the Leventhorpe website.
The school will also use Schoolcomms to send text messages to parents.
Where public examinations are affected, exceptional arrangements may be made so that, if 
possible, these can still take place. 
If in doubt please presume that we are open.
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Support your child’s home study by providing the 
resources, such as books and equipment, and a 
quiet place to work. Do not help your child too 
much, though. A rule of thumb might be to discuss 
and suggest, rather than telling or doing. 
Encourage your child to use Leventhorpe ‘Thinking 
Tools’ for planning and to overcome challenges 
when stuck.

   

Encourage your child to catch up on work missed if 
they have been away. Because teachers are 
teaching and preparing lessons for classes, they do 
not always have time to send work home to an 
individual child if they are away (the exception 
would be a serious illness or hospitalisation). For 
this reason please encourage your child to try to 
catch up by asking friends what they have missed.

There is a clear statistical connection between 
good attendance at school and academic and 
career success. For this reason, do not take your 
child out of school unless it is unavoidable. Also, be 
confident and send your child to school if they just 
seem to be “off  colour”; we have trained staff who 
can manage sickness and let you know later in the 
day if things get worse, so, if in doubt, please do 
send your child to school.

Finally, do not put pressure on your child to attain 
high levels too early.  Children achieve much better 
if they know they have the freedom to try and get 
things wrong at first. We want this to be the 
beginning of a seven year relationship between you 
as parents and us as your child’s school. Be 
patient and let your child show us what he or she 
can really do in their GCSEs and A’ Levels.

No-one cares more about the learning of a child than his or her parent or carer, but as a school we 
know it can be hard to know how to help your child get the best from their educational opportunities.  
Below we have tried to give you a few ideas about what you might do and say to support your child 
as they learn with us at Leventhorpe.
The first thing to note is that we are trying to develop young people who are self-reliant and so 
parents can best help their child by encouraging this self-reliance.  Here are a few ideas that you 
might be able to use:   

Always express the view that it is how hard your child 
works that really matters.  Any child will become 
complacent if you tell them they are clever without 
having to work hard at it.  Learning is like exercise, it 
has to be a bit strenuous if it is going to be effective.

Remind your child that going to an outstanding school 
creates a good environment for learning but that he or 
she is the person who actually does the learning.  
They will not progress as fast as they could if they are 
not working hard.

Always express the view that your child is responsible 
for their learning and in control of it.  Ofsted have told 
us that Leventhorpe is “outstanding” but that does not 
mean everything is perfect. If your child blames others 
or circumstances if things do not go so well, then they 
will drift into habits of not taking responsibility.

Be conscious that your child may need some help at 
first with bringing the right equipment and being 
organised.  In the first few weeks this could include 
asking them to show you what they have packed in 
their school bag for the next day at school.

Ask and remind your child to get things ready, but do 
not do it for them.  If you think they will find it hard, 
support them by seeing how they have managed 
when they have tried.

Be aware that, compared to primary school, your child 
will meet many more adults during the week and that 
these adults will not always have a regular exchange 
of information.  This means that telling one member of 
staff something will not mean that all staff will hear it.  
If you feel you have an important message about your 
child that all staff need to be aware of, then please let 
your child’s Tutor know.



Information about all the latest news and events can be found in our monthly newsletter, which is 
on the school’s website.  The newsletter is a great way of finding out what has been happening 
across the school and is also the school’s main way of communicating news and information 
about upcoming events.  A link to the latest edition of the newsletter is sent to all parents via 
Schoolcomms.

 
Parents may wish to telephone or email the school or you may wish to visit the school to consult 
with Tutors, Heads of Year or other members of staff.  These visits are arranged individually and 
take place at mutually convenient times.  It is beneficial if the parent provides an outline of the 
enquiry so that all relevant information can be available at the time of the visit. 
If you urgently need to contact a member of staff or if you need to discuss a confidential matter, 
please contact the school by telephone on 01279 836633.  We try to respond to urgent telephone 
calls within 24 hours.  If the matter is not urgent you can contact staff by telephone or by email 
and they will try to respond to your email within two working days.  Please do not use email for 
confidential or urgent matters or during the holidays.  You will find staff email addresses on the staff 
list on the school website.  
For subject related matters you should contact your child’s Class Teacher.  For pastoral or 
confidential matters you should speak to your child’s Form Tutor.  For general enquiries or if you 
are unsure who to contact please telephone the school reception or use the school’s general email 
education@leventhorpe.net and your enquiry will be forwarded to the correct member of staff.  

We encourage all parents to provide the school with their email addresses and mobile telephone 
numbers so we can communicate easily with you.  Our preferred method of communication is via 
the Schoolcomms communication system which enables the school to keep parents up to date 
with emails (and occasionally text messages). From time to time we will send letters home with 
students.

Your opinions really matter to us and we will regularly ask all parents and students how well you 
think the school is doing and how it is catering for the needs of its students.  Parent and student 
feedback inform the school’s priorities in the annual School Growth Plan. 

At Leventhorpe we aim for every student to have a 100% attendance record and we know that 
this is also the aim of the vast majority of parents and carers.

The link between attendance and attainment is proven, so it is important for all students to attend 
school every day if they are to gain the best results they can. For example, nationally students 
whose attendance is between 97% and 100% achieve 1 level higher at GCSE than those whose 
attendance is between 93% and 96%.

We as a school set an individual target attendance of 97% and expect a student to achieve this to 
maximize their life chances. Did you know that:

100% Attendance = 0 lost learning hours
96% Attendance = 37.5 lost learning hours
90% Attendance = 95 lost learning hours

We will monitor students’ attendance in the following way: 

 •  If a student’s attendance falls to below 97% a notification letter will be sent by our   
     Attendance team. Attendance will then be monitored weekly.

 •  If attendance drops to 93% another letter will be sent stating that further absences will   
     not be authorised without medical evidence (an appointment letter, copy of prescription,  
     doctor’s note).

 •  If absences continue without adequate evidence they will be unauthorised and a Fixed   
     Penalty Notice (FPN) warning letter will be sent.

 •  If a student has 15 or more unauthorised absences in any two consecutive terms, a   
     Fixed Penalty Notice will be issued by the Local Authority. The amount payable is £60   
     (per parent) if paid within 21 days or £120 (per parent) if paid after 21 days but within 28  
     days of receipt of the notice.

Parents have a duty to ensure their child’s regular attendance at school and failure to do so is an 
offence under Section 444 of the Education Act 1996.

Please also be aware that students arriving late to school in the morning will have their absence 
marked as late unless the late arrival can be justified. All students need to be in their registration 
groups by 8.45am and be on site by 8.40am at the latest. It is worth noting that the school is open 
from 8.00am and many of our students arrive early in order to avoid the road congestion, go to the 
canteen for breakfast and/or study in the LRC.

If your child vomits, it is our policy that you keep your child at home for a period of 24 hours from 
the last bout of vomiting.

Attendance Expectations
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Information about all the latest news and events can be found in our monthly newsletter, which is 
on the school’s website.  The newsletter is a great way of finding out what has been happening 
across the school and is also the school’s main way of communicating news and information 
about upcoming events.  A link to the latest edition of the newsletter is sent to all parents via 
Schoolcomms.

 
Parents may wish to telephone or email the school or you may wish to visit the school to consult 
with Tutors, Heads of Year or other members of staff.  These visits are arranged individually and 
take place at mutually convenient times.  It is beneficial if the parent provides an outline of the 
enquiry so that all relevant information can be available at the time of the visit. 
If you urgently need to contact a member of staff or if you need to discuss a confidential matter, 
please contact the school by telephone on 01279 836633.  We try to respond to urgent telephone 
calls within 24 hours.  If the matter is not urgent you can contact staff by telephone or by email 
and they will try to respond to your email within two working days.  Please do not use email for 
confidential or urgent matters or during the holidays.  You will find staff email addresses on the staff 
list on the school website.  
For subject related matters you should contact your child’s Class Teacher.  For pastoral or 
confidential matters you should speak to your child’s Form Tutor.  For general enquiries or if you 
are unsure who to contact please telephone the school reception or use the school’s general email 
education@leventhorpe.net and your enquiry will be forwarded to the correct member of staff.  

We encourage all parents to provide the school with their email addresses and mobile telephone 
numbers so we can communicate easily with you.  Our preferred method of communication is via 
the Schoolcomms communication system which enables the school to keep parents up to date 
with emails (and occasionally text messages). From time to time we will send letters home with 
students.

Your opinions really matter to us and we will regularly ask all parents and students how well you 
think the school is doing and how it is catering for the needs of its students.  Parent and student 
feedback inform the school’s priorities in the annual School Growth Plan. 

At Leventhorpe we aim for every student to have a 100% attendance record and we know that 
this is also the aim of the vast majority of parents and carers.

The link between attendance and attainment is proven, so it is important for all students to attend 
school every day if they are to gain the best results they can. For example, nationally students 
whose attendance is between 97% and 100% achieve 1 level higher at GCSE than those whose 
attendance is between 93% and 96%.

We as a school set an individual target attendance of 97% and expect a student to achieve this to 
maximize their life chances. Did you know that:

100% Attendance = 0 lost learning hours
96% Attendance = 37.5 lost learning hours
90% Attendance = 95 lost learning hours

We will monitor students’ attendance in the following way: 

 •  If a student’s attendance falls to below 97% a notification letter will be sent by our   
     Attendance team. Attendance will then be monitored weekly.

 •  If attendance drops to 93% another letter will be sent stating that further absences will   
     not be authorised without medical evidence (an appointment letter, copy of prescription,  
     doctor’s note).

 •  If absences continue without adequate evidence they will be unauthorised and a Fixed   
     Penalty Notice (FPN) warning letter will be sent.

 •  If a student has 15 or more unauthorised absences in any two consecutive terms, a   
     Fixed Penalty Notice will be issued by the Local Authority. The amount payable is £60   
     (per parent) if paid within 21 days or £120 (per parent) if paid after 21 days but within 28  
     days of receipt of the notice.

Parents have a duty to ensure their child’s regular attendance at school and failure to do so is an 
offence under Section 444 of the Education Act 1996.

Please also be aware that students arriving late to school in the morning will have their absence 
marked as late unless the late arrival can be justified. All students need to be in their registration 
groups by 8.45am and be on site by 8.40am at the latest. It is worth noting that the school is open 
from 8.00am and many of our students arrive early in order to avoid the road congestion, go to the 
canteen for breakfast and/or study in the LRC.

If your child vomits, it is our policy that you keep your child at home for a period of 24 hours from 
the last bout of vomiting.

40

Absence

Communicating Absence

Rewarding Good Attendance

Authorising Absence

As a school following government guidance, we are no longer able to authorise absences in order 
that you can take a holiday.  There may be applications for leave of absence that are considered to 
be exceptional circumstances and these need to be made in writing to the Assistant Headteacher 
of Pastoral Care. Exceptional circumstances may include:

 •  Service personnel returning from a tour of duty abroad where it is evident the individual   
     will not be in receipt of any leave in the near future that coincides with school holidays.
 •  Where an absence from school is recommended by a health professional as part of a   
     parent or student’s rehabilitation from a medical or emotional issue.
 •  The death of an immediate family member.
 •  To attend the wedding of a parent or sibling.

Only the school can authorise an absence. An explanation given by a parent/carer is not always 
sufficient for the school to authorise it. An absence may only be authorised if the absence is due 
to:
 •  Genuine student illness where a detailed reason has been left via the absence email or   
     phoneline.
 •  “Leave” granted by the school for local medical appointments. If you are unable to book   
     a medical, dental or optician appointment out of school hours, please try to avoid your   
     child missing morning or afternoon registration or key subject lessons as this has a   
     negative effect on their overall attendance figure.
 •  The pupil being unable to attend due to exceptional unavoidable causes.
 •  Religious observance where applicable.

Any student absence, whatever the reason, must be reported by 8.30am on each morning of 
absence, using our dedicated school absence email: absence@leventhorpe.net . Please give a 
brief, detailed description of the reason of absence, reasons such as ill, poorly or unwell will be 
recorded as unauthorised.
In the event of not being able to send an email please call the Attendance Line Number - 
01279 836633.

Students who achieve 100% attendance each term will be awarded six merits by their form tutor 
for that term.
Students who achieve 100% for the whole academic year will be entered into a prize draw on the 
last day of term.



At Leventhorpe we aim for every student to have a 100% attendance record and we know that 
this is also the aim of the vast majority of parents and carers.

The link between attendance and attainment is proven, so it is important for all students to attend 
school every day if they are to gain the best results they can. For example, nationally students 
whose attendance is between 97% and 100% achieve 1 level higher at GCSE than those whose 
attendance is between 93% and 96%.

We as a school set an individual target attendance of 97% and expect a student to achieve this to 
maximize their life chances. Did you know that:

100% Attendance = 0 lost learning hours
96% Attendance = 37.5 lost learning hours
90% Attendance = 95 lost learning hours

We will monitor students’ attendance in the following way: 

 •  If a student’s attendance falls to below 97% a notification letter will be sent by our   
     Attendance team. Attendance will then be monitored weekly.

 •  If attendance drops to 93% another letter will be sent stating that further absences will   
     not be authorised without medical evidence (an appointment letter, copy of prescription,  
     doctor’s note).

 •  If absences continue without adequate evidence they will be unauthorised and a Fixed   
     Penalty Notice (FPN) warning letter will be sent.

 •  If a student has 15 or more unauthorised absences in any two consecutive terms, a   
     Fixed Penalty Notice will be issued by the Local Authority. The amount payable is £60   
     (per parent) if paid within 21 days or £120 (per parent) if paid after 21 days but within 28  
     days of receipt of the notice.

Parents have a duty to ensure their child’s regular attendance at school and failure to do so is an 
offence under Section 444 of the Education Act 1996.

Please also be aware that students arriving late to school in the morning will have their absence 
marked as late unless the late arrival can be justified. All students need to be in their registration 
groups by 8.45am and be on site by 8.40am at the latest. It is worth noting that the school is open 
from 8.00am and many of our students arrive early in order to avoid the road congestion, go to the 
canteen for breakfast and/or study in the LRC.

If your child vomits, it is our policy that you keep your child at home for a period of 24 hours from 
the last bout of vomiting.
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As a school following government guidance, we are no longer able to authorise absences in order 
that you can take a holiday.  There may be applications for leave of absence that are considered to 
be exceptional circumstances and these need to be made in writing to the Assistant Headteacher 
of Pastoral Care. Exceptional circumstances may include:

 •  Service personnel returning from a tour of duty abroad where it is evident the individual   
     will not be in receipt of any leave in the near future that coincides with school holidays.
 •  Where an absence from school is recommended by a health professional as part of a   
     parent or student’s rehabilitation from a medical or emotional issue.
 •  The death of an immediate family member.
 •  To attend the wedding of a parent or sibling.

Only the school can authorise an absence. An explanation given by a parent/carer is not always 
sufficient for the school to authorise it. An absence may only be authorised if the absence is due 
to:
 •  Genuine student illness where a detailed reason has been left via the absence email or   
     phoneline.
 •  “Leave” granted by the school for local medical appointments. If you are unable to book   
     a medical, dental or optician appointment out of school hours, please try to avoid your   
     child missing morning or afternoon registration or key subject lessons as this has a   
     negative effect on their overall attendance figure.
 •  The pupil being unable to attend due to exceptional unavoidable causes.
 •  Religious observance where applicable.

Any student absence, whatever the reason, must be reported by 8.30am on each morning of 
absence, using our dedicated school absence email: absence@leventhorpe.net . Please give a 
brief, detailed description of the reason of absence, reasons such as ill, poorly or unwell will be 
recorded as unauthorised.
In the event of not being able to send an email please call the Attendance Line Number - 
01279 836633.

Students who achieve 100% attendance each term will be awarded six merits by their form tutor 
for that term.
Students who achieve 100% for the whole academic year will be entered into a prize draw on the 
last day of term.

Transport to School

Site Information

Public Transport

Arriva in Herts and Essex, Harlow to Stansted Airport via Old Harlow, Sawbridgeworth and 
Bishop’s Stortford. Routes 508, 509 & 510. Please visit the following website for details of stops: 
www.arrivabus.co.uk/herts/essex 

Transport from Church Langley, North Weald and Epping is provided on payment by Trekkers 
on 07778 211281 or 01279 416880.  This arrangement is between parents/carers and the 
company, not the school.

Transport from Essex – Essex Local Authority provides transport from Hatfield Heath, Hatfield 
Broad Oak, The Hallingburys, Sheering and The Rodings.  Contact Passenger Transport Team on 
0345 603 2200 / email Passenger.Transport@essex.gov.uk or visit the following website for more 
information: 
https://www.essex.gov.uk/Education-Schools/Travel-School/Pages/Mainstream-Secondary-Schoo
l.aspx

Transport within Hertfordshire – Very few children residing in Hertfordshire are able to get free 
school transport. Please visit 
https://www.hertfordshire.gov.uk/services/schools-and-education/school-admissions/home-to-sc
hool-transport/home-to-school-transport.aspx for more information.

There are several saver schemes running.  The spare seats scheme is available for Hertfordshire 
students who are eligible for free home to school transport.  Alternatively the Hertfordshire Saver 
card entitles the holder to half price fares any time on all local bus services within Hertfordshire.  
Full details and information on how to apply are detailed on the above website.

Bicycles

Students who wish to travel by bicycle may do so providing they wear a safety helmet and cycle 
with care and consideration for other road users.  Accommodation for bicycles is provided, 
although we cannot accept responsibility in cases of damage or theft.  Periodic checks of cycles 
are made by the police.  A cycle rack is available by the main students’ path into school and there 
is covered accommodation behind the pool.

Pedestrians 

Pedestrians are requested to use the pelican crossing when approaching the school via the east 
side of the A1184, and should keep to the pavements when accessing school buildings, not walk 
on roadways.  For their own safety students should not walk in through the main car park entrance 
– this is intended for car/coach/lorry use. 



At Leventhorpe we aim for every student to have a 100% attendance record and we know that 
this is also the aim of the vast majority of parents and carers.

The link between attendance and attainment is proven, so it is important for all students to attend 
school every day if they are to gain the best results they can. For example, nationally students 
whose attendance is between 97% and 100% achieve 1 level higher at GCSE than those whose 
attendance is between 93% and 96%.

We as a school set an individual target attendance of 97% and expect a student to achieve this to 
maximize their life chances. Did you know that:

100% Attendance = 0 lost learning hours
96% Attendance = 37.5 lost learning hours
90% Attendance = 95 lost learning hours

We will monitor students’ attendance in the following way: 

 •  If a student’s attendance falls to below 97% a notification letter will be sent by our   
     Attendance team. Attendance will then be monitored weekly.

 •  If attendance drops to 93% another letter will be sent stating that further absences will   
     not be authorised without medical evidence (an appointment letter, copy of prescription,  
     doctor’s note).

 •  If absences continue without adequate evidence they will be unauthorised and a Fixed   
     Penalty Notice (FPN) warning letter will be sent.

 •  If a student has 15 or more unauthorised absences in any two consecutive terms, a   
     Fixed Penalty Notice will be issued by the Local Authority. The amount payable is £60   
     (per parent) if paid within 21 days or £120 (per parent) if paid after 21 days but within 28  
     days of receipt of the notice.

Parents have a duty to ensure their child’s regular attendance at school and failure to do so is an 
offence under Section 444 of the Education Act 1996.

Please also be aware that students arriving late to school in the morning will have their absence 
marked as late unless the late arrival can be justified. All students need to be in their registration 
groups by 8.45am and be on site by 8.40am at the latest. It is worth noting that the school is open 
from 8.00am and many of our students arrive early in order to avoid the road congestion, go to the 
canteen for breakfast and/or study in the LRC.

If your child vomits, it is our policy that you keep your child at home for a period of 24 hours from 
the last bout of vomiting.

School Premises & Grounds

Parking

End of the Day - Car Pick Up Arrangements

The school owns the entire site on which it is situated, including the extensive pitches and fields.  
These areas are not available to the public at any time, other than the Leisure Centre, the 
swimming pool and the associated car parks when the Leisure Centre and pool are open to the 
community.  However, we always welcome those who wish to support official school matches or 
events.  We seek parental co-operation in this matter to help the school maintain the security of its 
site and facilities for the benefit and safety of our students.  If you do visit the school please enter 
via the main reception so that you can be given a visitor ID badge.

 

Car parking at Leventhorpe can be a problem. We urge all parents to help us ensure student 
safety and the smooth running of the school by adhering to the following:

 •  Please try to drop off or pick up your child at some distance from the school – they will   
     benefit from a 5 or 10 minute walk at the beginning and the end of the day and this will   
     alleviate congestion.

 •  If on occasions you do need to use the school car park in front of the Swimming Pool,   
     please only use the designated parking bays, particularly at the end of the school day.

 •  Please do not use the school’s site as a short-stay car parking area whilst waiting to   
     deliver a younger child to primary school – this causes problems for our staff who need   
     to park there.

 •  Please do not use the staff car park, the Leisure Centre car park or the bus circle in front  
     of the school at the end of the school day.  If you need to pick up your child from the   
     front car park because of a disability then please write to the Headteacher to request a   
     parking permit.

As part of our ongoing effort to minimise disruption to traffic and our neighbours in School Lane at 
the end of the school day we have created two lanes at the main driveway of the school.  

We open the gate that connects the swimming pool to the main car park at approximately 3.45pm 
each day. Parents travelling towards Bishop’s Stortford may drive through this gate into the main 
school car park. This enables traffic travelling in the direction of Bishop’s Stortford to use the lane 
system to turn left more easily.  Sawbridgeworth and Harlow bound traffic should continue to use 
the swimming pool car park.

Whilst we appreciate that space in the car park can be limited please do ensure that you park 
within highway regulations and be mindful of our neighbours who reside in School Lane.  In 
particular please refrain from parking across driveways or on double yellow lines and please do not 
block the swimming pool gate. 

At parent consultation meetings and on other occasions when you come into school to meet your 
children  (from extra-curricular activities for example), please park in the marked spaces and do not 
block the bus or coach areas - particularly important if groups have been out by coach.

Do not park on the grass areas.  On those exceptional occasions when we may have to use the 
grass, signs will indicate this and stewards will be available to help you park appropriately.  We like 
to keep our grounds and surroundings as pleasant as possible for the benefit of the whole 
community.  

42

As a school following government guidance, we are no longer able to authorise absences in order 
that you can take a holiday.  There may be applications for leave of absence that are considered to 
be exceptional circumstances and these need to be made in writing to the Assistant Headteacher 
of Pastoral Care. Exceptional circumstances may include:

 •  Service personnel returning from a tour of duty abroad where it is evident the individual   
     will not be in receipt of any leave in the near future that coincides with school holidays.
 •  Where an absence from school is recommended by a health professional as part of a   
     parent or student’s rehabilitation from a medical or emotional issue.
 •  The death of an immediate family member.
 •  To attend the wedding of a parent or sibling.

Only the school can authorise an absence. An explanation given by a parent/carer is not always 
sufficient for the school to authorise it. An absence may only be authorised if the absence is due 
to:
 •  Genuine student illness where a detailed reason has been left via the absence email or   
     phoneline.
 •  “Leave” granted by the school for local medical appointments. If you are unable to book   
     a medical, dental or optician appointment out of school hours, please try to avoid your   
     child missing morning or afternoon registration or key subject lessons as this has a   
     negative effect on their overall attendance figure.
 •  The pupil being unable to attend due to exceptional unavoidable causes.
 •  Religious observance where applicable.

Any student absence, whatever the reason, must be reported by 8.30am on each morning of 
absence, using our dedicated school absence email: absence@leventhorpe.net . Please give a 
brief, detailed description of the reason of absence, reasons such as ill, poorly or unwell will be 
recorded as unauthorised.
In the event of not being able to send an email please call the Attendance Line Number - 
01279 836633.

Students who achieve 100% attendance each term will be awarded six merits by their form tutor 
for that term.
Students who achieve 100% for the whole academic year will be entered into a prize draw on the 
last day of term.

Public Transport

Arriva in Herts and Essex, Harlow to Stansted Airport via Old Harlow, Sawbridgeworth and 
Bishop’s Stortford. Routes 508, 509 & 510. Please visit the following website for details of stops: 
www.arrivabus.co.uk/herts/essex 

Transport from Church Langley, North Weald and Epping is provided on payment by Trekkers 
on 07778 211281 or 01279 416880.  This arrangement is between parents/carers and the 
company, not the school.

Transport from Essex – Essex Local Authority provides transport from Hatfield Heath, Hatfield 
Broad Oak, The Hallingburys, Sheering and The Rodings.  Contact Passenger Transport Team on 
0345 603 2200 / email Passenger.Transport@essex.gov.uk or visit the following website for more 
information: 
https://www.essex.gov.uk/Education-Schools/Travel-School/Pages/Mainstream-Secondary-Schoo
l.aspx

Transport within Hertfordshire – Very few children residing in Hertfordshire are able to get free 
school transport. Please visit 
https://www.hertfordshire.gov.uk/services/schools-and-education/school-admissions/home-to-sc
hool-transport/home-to-school-transport.aspx for more information.

There are several saver schemes running.  The spare seats scheme is available for Hertfordshire 
students who are eligible for free home to school transport.  Alternatively the Hertfordshire Saver 
card entitles the holder to half price fares any time on all local bus services within Hertfordshire.  
Full details and information on how to apply are detailed on the above website.

Bicycles

Students who wish to travel by bicycle may do so providing they wear a safety helmet and cycle 
with care and consideration for other road users.  Accommodation for bicycles is provided, 
although we cannot accept responsibility in cases of damage or theft.  Periodic checks of cycles 
are made by the police.  A cycle rack is available by the main students’ path into school and there 
is covered accommodation behind the pool.

Pedestrians 

Pedestrians are requested to use the pelican crossing when approaching the school via the east 
side of the A1184, and should keep to the pavements when accessing school buildings, not walk 
on roadways.  For their own safety students should not walk in through the main car park entrance 
– this is intended for car/coach/lorry use. 
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Public Transport

Arriva in Herts and Essex, Harlow to Stansted Airport via Old Harlow, Sawbridgeworth and 
Bishop’s Stortford. Routes 508, 509 & 510. Please visit the following website for details of stops: 
www.arrivabus.co.uk/herts/essex 

Transport from Church Langley, North Weald and Epping is provided on payment by Trekkers 
on 07778 211281 or 01279 416880.  This arrangement is between parents/carers and the 
company, not the school.

Transport from Essex – Essex Local Authority provides transport from Hatfield Heath, Hatfield 
Broad Oak, The Hallingburys, Sheering and The Rodings.  Contact Passenger Transport Team on 
0345 603 2200 / email Passenger.Transport@essex.gov.uk or visit the following website for more 
information: 
https://www.essex.gov.uk/Education-Schools/Travel-School/Pages/Mainstream-Secondary-Schoo
l.aspx

Transport within Hertfordshire – Very few children residing in Hertfordshire are able to get free 
school transport. Please visit 
https://www.hertfordshire.gov.uk/services/schools-and-education/school-admissions/home-to-sc
hool-transport/home-to-school-transport.aspx for more information.

There are several saver schemes running.  The spare seats scheme is available for Hertfordshire 
students who are eligible for free home to school transport.  Alternatively the Hertfordshire Saver 
card entitles the holder to half price fares any time on all local bus services within Hertfordshire.  
Full details and information on how to apply are detailed on the above website.

Bicycles

Students who wish to travel by bicycle may do so providing they wear a safety helmet and cycle 
with care and consideration for other road users.  Accommodation for bicycles is provided, 
although we cannot accept responsibility in cases of damage or theft.  Periodic checks of cycles 
are made by the police.  A cycle rack is available by the main students’ path into school and there 
is covered accommodation behind the pool.

Pedestrians 

Pedestrians are requested to use the pelican crossing when approaching the school via the east 
side of the A1184, and should keep to the pavements when accessing school buildings, not walk 
on roadways.  For their own safety students should not walk in through the main car park entrance 
– this is intended for car/coach/lorry use. 
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Public Transport

Arriva in Herts and Essex, Harlow to Stansted Airport via Old Harlow, Sawbridgeworth and 
Bishop’s Stortford. Routes 508, 509 & 510. Please visit the following website for details of stops: 
www.arrivabus.co.uk/herts/essex 

Transport from Church Langley, North Weald and Epping is provided on payment by Trekkers 
on 07778 211281 or 01279 416880.  This arrangement is between parents/carers and the 
company, not the school.

Transport from Essex – Essex Local Authority provides transport from Hatfield Heath, Hatfield 
Broad Oak, The Hallingburys, Sheering and The Rodings.  Contact Passenger Transport Team on 
0345 603 2200 / email Passenger.Transport@essex.gov.uk or visit the following website for more 
information: 
https://www.essex.gov.uk/Education-Schools/Travel-School/Pages/Mainstream-Secondary-Schoo
l.aspx

Transport within Hertfordshire – Very few children residing in Hertfordshire are able to get free 
school transport. Please visit 
https://www.hertfordshire.gov.uk/services/schools-and-education/school-admissions/home-to-sc
hool-transport/home-to-school-transport.aspx for more information.

There are several saver schemes running.  The spare seats scheme is available for Hertfordshire 
students who are eligible for free home to school transport.  Alternatively the Hertfordshire Saver 
card entitles the holder to half price fares any time on all local bus services within Hertfordshire.  
Full details and information on how to apply are detailed on the above website.

Bicycles

Students who wish to travel by bicycle may do so providing they wear a safety helmet and cycle 
with care and consideration for other road users.  Accommodation for bicycles is provided, 
although we cannot accept responsibility in cases of damage or theft.  Periodic checks of cycles 
are made by the police.  A cycle rack is available by the main students’ path into school and there 
is covered accommodation behind the pool.

Pedestrians 

Pedestrians are requested to use the pelican crossing when approaching the school via the east 
side of the A1184, and should keep to the pavements when accessing school buildings, not walk 
on roadways.  For their own safety students should not walk in through the main car park entrance 
– this is intended for car/coach/lorry use. 

ParentPay is an online payment system for schools.  It allows parents to pay quickly and securely 
for school meals, along with trips, activities, and fees as they are set up.  An email will be sent out 
via schoolcomms when a new payment item is added.  ParentPay is a truly cashless catering 
system, making schools safer and giving you peace of mind. 

If you are new to ParentPay each student has their own individual username and password. 

Visit the Leventhorpe website and under the Parent icon you will see a shortcut to ParentPay. 
Alternatively, you may wish to visit www.parentpay.com.  Enter the username and password given 
to you by the school and follow the instructions.

Paying for your child’s school meals online gives you more control and greater visibility over the 
food choices they are making.  Your balance will be updated daily based on the meals your child 
selects. 

Online Payments - you can top up your child’s catering account online using any major debit or 
credit card, these are immediate payments to Leventhorpe.  You are also able to make payment to 
your ‘parent account’.  This enables you to hold the money on account until such time as you wish 
to make a payment to Leventhorpe.

Cash payments with PayPoint - If you need to pay in cash - you can do so through PayPoint in 
over 30,000 stores across the UK.  Just ask the Finance Office (email: finance@leventhorpe.net) 
for more information.

You can set up an alert with ParentPay to let you know when your student’s lunch balance gets 
low as follows:

 1.  Simply log onto your ParentPay account

 2.  Click on Communications along the top

 3.  Scroll down to Set Balance Alerts and set the amount you wish the balance to drop to   
      before topping up. £5 gives you approximately one day before the student runs out   
      completely. 

 4.  Set how you would like to be alerted by ParentPay of this low balance.  You have an   
      option of email or text but there is a small charge by Parent Pay for texts. 

 5.  You can also set up message alerts here to let you know when we add new items onto   
      your students ParentPay account.

 6.  Don’t forget to SAVE your changes. 

Most items have a due date for payment. To avoid disappointment please adhere to these as we 
are not able to accommodate late payments or requests.

Should you find your financial circumstances change whilst your student is at Leventhorpe please 
do not hesitate to contact the finance office where we may be able to provide some guidance and 
assistance. 

Finance



We are very aware that in the current economic climate a family’s financial situation can change at 
any time.  The Pupil Premium Grant was introduced by the Government to support students who 
may need assistance in accessing school activities and events.  At Leventhorpe, we are keen to 
ensure all students have equal opportunities and experiences and are therefore committed in 
supporting those students in receipt of Free School Meals. 
The process of applying for Free School Meals has been made easier by Hertfordshire Local 
Authority and can now be done online or over the phone.  Furthermore, Leventhorpe operates a 
cashless catering system which means that students eligible for Free School Meals have their 
allowance automatically credited to their account each day and are able to use the credit in the 
same way as everyone else. 

To be eligible for financial help, you need to be receiving one of the following benefits: 
• Income support 
• Income-based Job Seekers Allowance 
• Income-related Employment and Support Allowance 
• Support under Part VI of the Immigration and Asylum Act 1999
• The guaranteed element of State Pension Credit
• Child Tax Credit (as long as you’re not also entitled to Working Tax Credit and you don't get  
 more than £16,190 a year)
• Working Tax Credit run-on (paid for 4 weeks after you stop qualifying for Working Tax   
 Credit)
• Universal Credit (with annual earned income of no more than £7,400 after tax and not   
 including any benefits you get).

If you think you might be eligible - How you apply depends on which county you live in but in both 
counties the process is simple.
Hertfordshire Residents - go online at www.hertsdirect.org/freeschoolmeals or phone the 
Customer Service Centre on 0300 123 4048 
Essex Residents - download the free school meals form at www.essex.gov.uk/educationawards  
or phone customer services at 0845 603 2200 and they can send a form out to you in the post.  

You will need to have the following available before you start your Hertfordshire online application:
• Your National Insurance Number (and student's if over 16)
• Welfare benefit/Tax Credit details
• Names and dates of birth of child/children
• Details of school(s) attended
• Name of district or borough council where council tax is paid

We do hope you take the time to ensure that you and your children receive the support to which 
they are entitled.  If you have any questions on this matter please contact Mrs. Burrell in Student 
Services.

Free School Meals
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We are very aware that in the current economic climate a family’s financial situation can change at 
any time.  The Pupil Premium Grant was introduced by the Government to support students who 
may need assistance in accessing school activities and events.  At Leventhorpe, we are keen to 
ensure all students have equal opportunities and experiences and are therefore committed in 
supporting those students in receipt of Free School Meals. 
The process of applying for Free School Meals has been made easier by Hertfordshire Local 
Authority and can now be done online or over the phone.  Furthermore, Leventhorpe operates a 
cashless catering system which means that students eligible for Free School Meals have their 
allowance automatically credited to their account each day and are able to use the credit in the 
same way as everyone else. 

To be eligible for financial help, you need to be receiving one of the following benefits: 
• Income support 
• Income-based Job Seekers Allowance 
• Income-related Employment and Support Allowance 
• Support under Part VI of the Immigration and Asylum Act 1999
• The guaranteed element of State Pension Credit
• Child Tax Credit (as long as you’re not also entitled to Working Tax Credit and you don't get  
 more than £16,190 a year)
• Working Tax Credit run-on (paid for 4 weeks after you stop qualifying for Working Tax   
 Credit)
• Universal Credit (with annual earned income of no more than £7,400 after tax and not   
 including any benefits you get).

If you think you might be eligible - How you apply depends on which county you live in but in both 
counties the process is simple.
Hertfordshire Residents - go online at www.hertsdirect.org/freeschoolmeals or phone the 
Customer Service Centre on 0300 123 4048 
Essex Residents - download the free school meals form at www.essex.gov.uk/educationawards  
or phone customer services at 0845 603 2200 and they can send a form out to you in the post.  

You will need to have the following available before you start your Hertfordshire online application:
• Your National Insurance Number (and student's if over 16)
• Welfare benefit/Tax Credit details
• Names and dates of birth of child/children
• Details of school(s) attended
• Name of district or borough council where council tax is paid

We do hope you take the time to ensure that you and your children receive the support to which 
they are entitled.  If you have any questions on this matter please contact Mrs. Burrell in Student 
Services.
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ParentPay is an online payment system for schools.  It allows parents to pay quickly and securely 
for school meals, along with trips, activities, and fees as they are set up.  An email will be sent out 
via schoolcomms when a new payment item is added.  ParentPay is a truly cashless catering 
system, making schools safer and giving you peace of mind. 

If you are new to ParentPay each student has their own individual username and password. 

Visit the Leventhorpe website and under the Parent icon you will see a shortcut to ParentPay. 
Alternatively, you may wish to visit www.parentpay.com.  Enter the username and password given 
to you by the school and follow the instructions.

Paying for your child’s school meals online gives you more control and greater visibility over the 
food choices they are making.  Your balance will be updated daily based on the meals your child 
selects. 

Online Payments - you can top up your child’s catering account online using any major debit or 
credit card, these are immediate payments to Leventhorpe.  You are also able to make payment to 
your ‘parent account’.  This enables you to hold the money on account until such time as you wish 
to make a payment to Leventhorpe.

Cash payments with PayPoint - If you need to pay in cash - you can do so through PayPoint in 
over 30,000 stores across the UK.  Just ask the Finance Office (email: finance@leventhorpe.net) 
for more information.

You can set up an alert with ParentPay to let you know when your student’s lunch balance gets 
low as follows:

 1.  Simply log onto your ParentPay account

 2.  Click on Communications along the top

 3.  Scroll down to Set Balance Alerts and set the amount you wish the balance to drop to   
      before topping up. £5 gives you approximately one day before the student runs out   
      completely. 

 4.  Set how you would like to be alerted by ParentPay of this low balance.  You have an   
      option of email or text but there is a small charge by Parent Pay for texts. 

 5.  You can also set up message alerts here to let you know when we add new items onto   
      your students ParentPay account.

 6.  Don’t forget to SAVE your changes. 

Most items have a due date for payment. To avoid disappointment please adhere to these as we 
are not able to accommodate late payments or requests.

Should you find your financial circumstances change whilst your student is at Leventhorpe please 
do not hesitate to contact the finance office where we may be able to provide some guidance and 
assistance. 

The Parent, Teacher and Friends Association (PTFA) of the school is a registered charity. It is also 
registered with the Gift Aid scheme. The scheme allows charities to reclaim tax on a donation 
made by a UK taxpayer, which means your donations will be worth 25% more to us at no extra 
cost to you. If you Gift Aid your donations we can claim back from the government 25p for every 
£1 you donate to the PTFA.

Please visit our website to view this document which outlines our use of data for Students:
https://leventhorpe.s3.amazonaws.com/uploads/key_information/PRIVACY-NOTICE-FOR-STUDE
NTS-ATTENDING-LEVENTHORPE-2021.pdf?t=1612521993

Please visit our website to view this document which outlines our use of data for Parents and 
Carers: 
https://leventhorpe.s3.amazonaws.com/uploads/key_information/PRIVACY-NOTICE-FOR-STUDE
NTS-ATTENDING-LEVENTHORPE-2021.pdf?t=1612521993

Please visit our website to view our behavoiur policies:
https://www.leventhorpe.net/21/statutory-information/category/22/behavior-attendance-welfare

PTFA & Gift Aid

Key Documents

Privacy Notice for Students 2021

Privacy Notice for Parents & Carers 2021

Behaviour Attendance & Welfare Policies



 

 •  Try to attend all meetings relating to my child’s progress. I will liaise with the school over problems  
     and check that home learning is completed

 •  Arrange an appointment with my child’s Head of Year or Tutor if a matter arises that I need to talk  
     to them about

 •  Support the school in matters of discipline to ensure that all students have a pleasant and safe   
     working environment. I will work in partnership with the school to implement the school’s policies  
     and guidelines regarding my child’s behaviour and attitude towards others

 •  Encourage my child to make the most of the opportunities available to them, including activities,   
     clubs and sports

 •  Provide a suitable, quiet environment for study at home to aid the learning process

 •  Ensure my child wears the correct school uniform and is clean and tidy in appearance, including   
     during their journey to and from school, to reflect the school’s ethos and high standards

 •  Make sure I do not contact my child via their mobile phone during the school day

 •  Encourage my child to work hard and make the most of the opportunities available at 

     Leventhorpe 

Students will…

As a Student I agree that I will:

 •  Be polite and courteous to all members of staff and co-operate with them at all times 

 •  Treat other students with consideration and respect the rights, opinions and property of others in  
     the school community

 •  Attend school daily and on time, wearing the correct school uniform and be clean and tidy in   
     appearance, including on the journey to and from school

 •  Check my timetable every day before school and make sure that I bring all the books and   
     equipment that I will need

 •  Do all the classwork and home learning as well as I can - making sure that I always hand in the   
     completed work on time

 •  Take home and deliver on time all letters to parents/carers. Ensure that I hand in to my teacher   
     any letters from my parents/carers to the school 

 •  Ask for help from teachers and parents/carers when it is needed 

 •  Help ensure the school is a pleasant and safe environment by keeping it clean, tidy and free from  
     litter

 •  Take care not to damage the school building or anything in it and report any accidents that may   
     occur

 •  Present a good image of the school to others, both inside school and in the wider community

 •  Become actively involved in school life, including extra-curricular activities

 •  Follow all the school rules and policies

 •  Not use my mobile phone at any time during the school day, including break and lunch times

We are very aware that in the current economic climate a family’s financial situation can change at 
any time.  The Pupil Premium Grant was introduced by the Government to support students who 
may need assistance in accessing school activities and events.  At Leventhorpe, we are keen to 
ensure all students have equal opportunities and experiences and are therefore committed in 
supporting those students in receipt of Free School Meals. 
The process of applying for Free School Meals has been made easier by Hertfordshire Local 
Authority and can now be done online or over the phone.  Furthermore, Leventhorpe operates a 
cashless catering system which means that students eligible for Free School Meals have their 
allowance automatically credited to their account each day and are able to use the credit in the 
same way as everyone else. 

To be eligible for financial help, you need to be receiving one of the following benefits: 
• Income support 
• Income-based Job Seekers Allowance 
• Income-related Employment and Support Allowance 
• Support under Part VI of the Immigration and Asylum Act 1999
• The guaranteed element of State Pension Credit
• Child Tax Credit (as long as you’re not also entitled to Working Tax Credit and you don't get  
 more than £16,190 a year)
• Working Tax Credit run-on (paid for 4 weeks after you stop qualifying for Working Tax   
 Credit)
• Universal Credit (with annual earned income of no more than £7,400 after tax and not   
 including any benefits you get).

If you think you might be eligible - How you apply depends on which county you live in but in both 
counties the process is simple.
Hertfordshire Residents - go online at www.hertsdirect.org/freeschoolmeals or phone the 
Customer Service Centre on 0300 123 4048 
Essex Residents - download the free school meals form at www.essex.gov.uk/educationawards  
or phone customer services at 0845 603 2200 and they can send a form out to you in the post.  

You will need to have the following available before you start your Hertfordshire online application:
• Your National Insurance Number (and student's if over 16)
• Welfare benefit/Tax Credit details
• Names and dates of birth of child/children
• Details of school(s) attended
• Name of district or borough council where council tax is paid

We do hope you take the time to ensure that you and your children receive the support to which 
they are entitled.  If you have any questions on this matter please contact Mrs. Burrell in Student 
Services.
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In common with many schools, at Leventhorpe we operate a finger pattern cashless catering technology 
called VeriCool for Schools.  All new students will be enrolled onto the system.  Once accounts have been 
set up, students will place their finger on a fingertip scanner to make a payment for their food (see Page 
44).

During the enrolment process the software captures a digital signature of your child’s middle fingertip, which 
is then broken down into data points.  VeriCool then turns these into an alphanumeric string, which is then 
encrypted and stored on our own school server.  No one has access to this information and the stored data 
points can never be viewed as anything other than a string of numbers and letters.  Please be assured this 
software is very secure and for school use only.

All new students will also be enrolled onto the library system.  Leventhorpe uses the Oliver library system 
which again uses fingertip technology and allows students to borrow and return books and other resources 
quickly and easily.

We also use biometric data to enable students to sign in and out of school.

Our school website is a means of showing aspects of our school to parents, our local community and 
others.  One way of portraying the work and ethos of the school is to show photographs of students taken 
in and around the school, on visits and at performances and sporting events etc.  We may use these 
images in our school prospectus or in other printed publications that we produce as well as on our website.

We recognise the need to protect our students and will therefore only publish images of them in 
accordance with Local Authority guidelines.  If you would like to view more detailed information on the safe 
use of images on websites please visit www.safety.ngfl.gov.uk.  You are also encouraged to visit the 
school’s website at www.leventhorpe.net

1.  The images we take will be of activities that show the school and children in a positive light.
2.  Embarrassing or distressing images will not be used. The images will not be associated with    
     negative or sensitive issues.
3.  We may use group or class photographs or footage with general labels e.g. ‘science lesson’. 
4.  We will only use images of students who are suitably dressed.
5.  We will make every effort to ensure that we do not allow images to be taken of any children for   
     whom  we do not have permission or who are disallowed from having their photographs taken for  
     legal or social reasons.
6.  We may also make video recordings of school performances and during lessons such as Drama   
     and PE.  Such footage is often required by examination boards as evidence of coursework.

We will take all reasonable measures to ensure the images are used for the purposes for which they are 
intended.  However we take no responsibility for the way images are used by other publishers or for any 
consequences.

Biometric Data

Safe Use of Images

Catering

Library Services

Security



 

 •  Try to attend all meetings relating to my child’s progress. I will liaise with the school over problems  
     and check that home learning is completed

 •  Arrange an appointment with my child’s Head of Year or Tutor if a matter arises that I need to talk  
     to them about

 •  Support the school in matters of discipline to ensure that all students have a pleasant and safe   
     working environment. I will work in partnership with the school to implement the school’s policies  
     and guidelines regarding my child’s behaviour and attitude towards others

 •  Encourage my child to make the most of the opportunities available to them, including activities,   
     clubs and sports

 •  Provide a suitable, quiet environment for study at home to aid the learning process

 •  Ensure my child wears the correct school uniform and is clean and tidy in appearance, including   
     during their journey to and from school, to reflect the school’s ethos and high standards

 •  Make sure I do not contact my child via their mobile phone during the school day

 •  Encourage my child to work hard and make the most of the opportunities available at 

     Leventhorpe 

Students will…

As a Student I agree that I will:

 •  Be polite and courteous to all members of staff and co-operate with them at all times 

 •  Treat other students with consideration and respect the rights, opinions and property of others in  
     the school community

 •  Attend school daily and on time, wearing the correct school uniform and be clean and tidy in   
     appearance, including on the journey to and from school

 •  Check my timetable every day before school and make sure that I bring all the books and   
     equipment that I will need

 •  Do all the classwork and home learning as well as I can - making sure that I always hand in the   
     completed work on time

 •  Take home and deliver on time all letters to parents/carers. Ensure that I hand in to my teacher   
     any letters from my parents/carers to the school 

 •  Ask for help from teachers and parents/carers when it is needed 

 •  Help ensure the school is a pleasant and safe environment by keeping it clean, tidy and free from  
     litter

 •  Take care not to damage the school building or anything in it and report any accidents that may   
     occur

 •  Present a good image of the school to others, both inside school and in the wider community

 •  Become actively involved in school life, including extra-curricular activities

 •  Follow all the school rules and policies

 •  Not use my mobile phone at any time during the school day, including break and lunch times

Leventhorpe works in conjunction with parents, carers and students to ensure a safe and productive 
learning environment

Our values:
Excellence - Growing to be the best you can be

Commitment - Taking opportunities and being passionate about learning

Respect - Caring about each other and appreciating individuality

Leventhorpe will…

 •  Help your child to develop a sense of personal responsibility and good social skills to equip them  
     for life in the wider community

 •  Provide a broad and balanced curriculum and a system of pastoral care. We will aim to meet the  
     individual needs of your child and encourage them to achieve their full potential

 •  Recognise, reward and encourage your child’s contributions and endeavours and successes   
     where appropriate

 •  Contact parents/carers if there is a significant problem with attendance, punctuality or uniform

 •  Let parents/carers know about any concerns or problems regarding the work or behaviour of   
     your child

 •  Set, mark and monitor schoolwork and home learning effectively

 •  Provide clear information and guidance to students regarding their work and behaviour

 •  Arrange annual Parent Consultation meetings during which your child’s progress will be    
     discussed

 •  Send home regular assessments and an annual report on your child’s progress and achievements

 •  Keep parents/carers informed about school activities and events by means of the Newsletter,   
     Schoolcomms and via the Website

 •  Listen to any concerns and respond appropriately

 •  Provide a suitably equipped and pleasant working environment to aid the learning process

Parents and Carers will…

 •  Make sure that my child attends school daily and punctually and notify the school of all reasons   
     for absence

 •  Not take my child out of school for non-essential reasons, including family holidays, as this is   
     detrimental to their education

 •  Make sure my child has pens, pencils and drawing equipment, a dictionary, a calculator and a   
     suitable school bag. I will ensure that the school’s books are kept in good condition and that my   
     child brings to school the books and equipment required for each day’s lessons

Leventhorpe Home / School Agreement

We are very aware that in the current economic climate a family’s financial situation can change at 
any time.  The Pupil Premium Grant was introduced by the Government to support students who 
may need assistance in accessing school activities and events.  At Leventhorpe, we are keen to 
ensure all students have equal opportunities and experiences and are therefore committed in 
supporting those students in receipt of Free School Meals. 
The process of applying for Free School Meals has been made easier by Hertfordshire Local 
Authority and can now be done online or over the phone.  Furthermore, Leventhorpe operates a 
cashless catering system which means that students eligible for Free School Meals have their 
allowance automatically credited to their account each day and are able to use the credit in the 
same way as everyone else. 

To be eligible for financial help, you need to be receiving one of the following benefits: 
• Income support 
• Income-based Job Seekers Allowance 
• Income-related Employment and Support Allowance 
• Support under Part VI of the Immigration and Asylum Act 1999
• The guaranteed element of State Pension Credit
• Child Tax Credit (as long as you’re not also entitled to Working Tax Credit and you don't get  
 more than £16,190 a year)
• Working Tax Credit run-on (paid for 4 weeks after you stop qualifying for Working Tax   
 Credit)
• Universal Credit (with annual earned income of no more than £7,400 after tax and not   
 including any benefits you get).

If you think you might be eligible - How you apply depends on which county you live in but in both 
counties the process is simple.
Hertfordshire Residents - go online at www.hertsdirect.org/freeschoolmeals or phone the 
Customer Service Centre on 0300 123 4048 
Essex Residents - download the free school meals form at www.essex.gov.uk/educationawards  
or phone customer services at 0845 603 2200 and they can send a form out to you in the post.  

You will need to have the following available before you start your Hertfordshire online application:
• Your National Insurance Number (and student's if over 16)
• Welfare benefit/Tax Credit details
• Names and dates of birth of child/children
• Details of school(s) attended
• Name of district or borough council where council tax is paid

We do hope you take the time to ensure that you and your children receive the support to which 
they are entitled.  If you have any questions on this matter please contact Mrs. Burrell in Student 
Services.
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In common with many schools, at Leventhorpe we operate a finger pattern cashless catering technology 
called VeriCool for Schools.  All new students will be enrolled onto the system.  Once accounts have been 
set up, students will place their finger on a fingertip scanner to make a payment for their food (see Page 
44).

During the enrolment process the software captures a digital signature of your child’s middle fingertip, which 
is then broken down into data points.  VeriCool then turns these into an alphanumeric string, which is then 
encrypted and stored on our own school server.  No one has access to this information and the stored data 
points can never be viewed as anything other than a string of numbers and letters.  Please be assured this 
software is very secure and for school use only.

All new students will also be enrolled onto the library system.  Leventhorpe uses the Oliver library system 
which again uses fingertip technology and allows students to borrow and return books and other resources 
quickly and easily.

We also use biometric data to enable students to sign in and out of school.

Our school website is a means of showing aspects of our school to parents, our local community and 
others.  One way of portraying the work and ethos of the school is to show photographs of students taken 
in and around the school, on visits and at performances and sporting events etc.  We may use these 
images in our school prospectus or in other printed publications that we produce as well as on our website.

We recognise the need to protect our students and will therefore only publish images of them in 
accordance with Local Authority guidelines.  If you would like to view more detailed information on the safe 
use of images on websites please visit www.safety.ngfl.gov.uk.  You are also encouraged to visit the 
school’s website at www.leventhorpe.net

1.  The images we take will be of activities that show the school and children in a positive light.
2.  Embarrassing or distressing images will not be used. The images will not be associated with    
     negative or sensitive issues.
3.  We may use group or class photographs or footage with general labels e.g. ‘science lesson’. 
4.  We will only use images of students who are suitably dressed.
5.  We will make every effort to ensure that we do not allow images to be taken of any children for   
     whom  we do not have permission or who are disallowed from having their photographs taken for  
     legal or social reasons.
6.  We may also make video recordings of school performances and during lessons such as Drama   
     and PE.  Such footage is often required by examination boards as evidence of coursework.

We will take all reasonable measures to ensure the images are used for the purposes for which they are 
intended.  However we take no responsibility for the way images are used by other publishers or for any 
consequences.



 

 •  Try to attend all meetings relating to my child’s progress. I will liaise with the school over problems  
     and check that home learning is completed

 •  Arrange an appointment with my child’s Head of Year or Tutor if a matter arises that I need to talk  
     to them about

 •  Support the school in matters of discipline to ensure that all students have a pleasant and safe   
     working environment. I will work in partnership with the school to implement the school’s policies  
     and guidelines regarding my child’s behaviour and attitude towards others

 •  Encourage my child to make the most of the opportunities available to them, including activities,   
     clubs and sports

 •  Provide a suitable, quiet environment for study at home to aid the learning process

 •  Ensure my child wears the correct school uniform and is clean and tidy in appearance, including   
     during their journey to and from school, to reflect the school’s ethos and high standards

 •  Make sure I do not contact my child via their mobile phone during the school day

 •  Encourage my child to work hard and make the most of the opportunities available at 

     Leventhorpe 

Students will…

As a Student I agree that I will:

 •  Be polite and courteous to all members of staff and co-operate with them at all times 

 •  Treat other students with consideration and respect the rights, opinions and property of others in  
     the school community

 •  Attend school daily and on time, wearing the correct school uniform and be clean and tidy in   
     appearance, including on the journey to and from school

 •  Check my timetable every day before school and make sure that I bring all the books and   
     equipment that I will need

 •  Do all the classwork and home learning as well as I can - making sure that I always hand in the   
     completed work on time

 •  Take home and deliver on time all letters to parents/carers. Ensure that I hand in to my teacher   
     any letters from my parents/carers to the school 

 •  Ask for help from teachers and parents/carers when it is needed 

 •  Help ensure the school is a pleasant and safe environment by keeping it clean, tidy and free from  
     litter

 •  Take care not to damage the school building or anything in it and report any accidents that may   
     occur

 •  Present a good image of the school to others, both inside school and in the wider community

 •  Become actively involved in school life, including extra-curricular activities

 •  Follow all the school rules and policies

 •  Not use my mobile phone at any time during the school day, including break and lunch times

  •  I will not attempt to use encryption and or message embedding software to hide my    
     communication with other users/students

 •  I will not use the internet or access e-mail during lessons unless permission is given by my   
     teacher 

 •  I will not deliberately browse, download, upload or forward material that could be considered   
     offensive or illegal.   If I accidentally come across any such material I will report it immediately to   
     my teacher 

 •  I will ensure that my online activity, both in school and outside school, will not cause my school,   
     the staff, students or others distress or bring the school into disrepute 

 •  I will support the school approach to online safety and not deliberately upload or add any images,  
     video, sounds or text that could upset any member of the school community 

 •  I will respect the privacy and ownership of others’ work on-line at all times 

 •  I will not attempt to bypass the internet filtering system 

 •  I understand that all my use of the internet and other related technologies are monitored and   
     logged and can be made available to my teachers 

Finally...

 •  I understand that the code of conduct above are designed to keep me safe and that if they are   
     not followed, school sanctions will be applied and my parent / carer may be contacted. 

School sanctions for misuse of the internet (depending on severity)

These may include: 

 •  Removal of internet access privileges for a fixed period of time 

 •  Permanent removal of internet access 

 •  Removal of computer accounts for a fixed period of time

 •  Permanent removal of computer access. 

Students and their parents/carers are expected to agree to this code of conduct on entry to 
Leventhorpe School and to review it every year on the school website.

I/We have discussed this agreement with my child and have highlighted the associated risks when 
accessing the internet, mobile and digital technologies and agree to support my child in full.

I/We also agree not to share school related information or images online or to post material that may bring 
the school or any individual within it into disrepute, including on social media forums.

The school may choose to set up social media sites, blogs or have some other online presence in its name.  
Parents/carers however do not have the right to set up any site, page, chat group or any other online 
presence that uses the school’s name or logo in any form, or which undermines school staff.

Rather than posting negative material online, any parent/carer who is concerned about any aspect of the 
school should make contact with the school so that the school can address their concerns.

Parents/Carers are encouraged to report breaches of the above so that we can protect the reputation of 
the school, staff, students and parents.
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Our school website is a means of showing aspects of our school to parents, our local community and 
others.  One way of portraying the work and ethos of the school is to show photographs of students taken 
in and around the school, on visits and at performances and sporting events etc.  We may use these 
images in our school prospectus or in other printed publications that we produce as well as on our website.

We recognise the need to protect our students and will therefore only publish images of them in 
accordance with Local Authority guidelines.  If you would like to view more detailed information on the safe 
use of images on websites please visit www.safety.ngfl.gov.uk.  You are also encouraged to visit the 
school’s website at www.leventhorpe.net

1.  The images we take will be of activities that show the school and children in a positive light.
2.  Embarrassing or distressing images will not be used. The images will not be associated with    
     negative or sensitive issues.
3.  We may use group or class photographs or footage with general labels e.g. ‘science lesson’. 
4.  We will only use images of students who are suitably dressed.
5.  We will make every effort to ensure that we do not allow images to be taken of any children for   
     whom  we do not have permission or who are disallowed from having their photographs taken for  
     legal or social reasons.
6.  We may also make video recordings of school performances and during lessons such as Drama   
     and PE.  Such footage is often required by examination boards as evidence of coursework.

We will take all reasonable measures to ensure the images are used for the purposes for which they are 
intended.  However we take no responsibility for the way images are used by other publishers or for any 
consequences.



 

 •  Try to attend all meetings relating to my child’s progress. I will liaise with the school over problems  
     and check that home learning is completed

 •  Arrange an appointment with my child’s Head of Year or Tutor if a matter arises that I need to talk  
     to them about

 •  Support the school in matters of discipline to ensure that all students have a pleasant and safe   
     working environment. I will work in partnership with the school to implement the school’s policies  
     and guidelines regarding my child’s behaviour and attitude towards others

 •  Encourage my child to make the most of the opportunities available to them, including activities,   
     clubs and sports

 •  Provide a suitable, quiet environment for study at home to aid the learning process

 •  Ensure my child wears the correct school uniform and is clean and tidy in appearance, including   
     during their journey to and from school, to reflect the school’s ethos and high standards

 •  Make sure I do not contact my child via their mobile phone during the school day

 •  Encourage my child to work hard and make the most of the opportunities available at 

     Leventhorpe 

Students will…

As a Student I agree that I will:

 •  Be polite and courteous to all members of staff and co-operate with them at all times 

 •  Treat other students with consideration and respect the rights, opinions and property of others in  
     the school community

 •  Attend school daily and on time, wearing the correct school uniform and be clean and tidy in   
     appearance, including on the journey to and from school

 •  Check my timetable every day before school and make sure that I bring all the books and   
     equipment that I will need

 •  Do all the classwork and home learning as well as I can - making sure that I always hand in the   
     completed work on time

 •  Take home and deliver on time all letters to parents/carers. Ensure that I hand in to my teacher   
     any letters from my parents/carers to the school 

 •  Ask for help from teachers and parents/carers when it is needed 

 •  Help ensure the school is a pleasant and safe environment by keeping it clean, tidy and free from  
     litter

 •  Take care not to damage the school building or anything in it and report any accidents that may   
     occur

 •  Present a good image of the school to others, both inside school and in the wider community

 •  Become actively involved in school life, including extra-curricular activities

 •  Follow all the school rules and policies

 •  Not use my mobile phone at any time during the school day, including break and lunch times

  •  I will not attempt to use encryption and or message embedding software to hide my    
     communication with other users/students

 •  I will not use the internet or access e-mail during lessons unless permission is given by my   
     teacher 

 •  I will not deliberately browse, download, upload or forward material that could be considered   
     offensive or illegal.   If I accidentally come across any such material I will report it immediately to   
     my teacher 

 •  I will ensure that my online activity, both in school and outside school, will not cause my school,   
     the staff, students or others distress or bring the school into disrepute 

 •  I will support the school approach to online safety and not deliberately upload or add any images,  
     video, sounds or text that could upset any member of the school community 

 •  I will respect the privacy and ownership of others’ work on-line at all times 

 •  I will not attempt to bypass the internet filtering system 

 •  I understand that all my use of the internet and other related technologies are monitored and   
     logged and can be made available to my teachers 

Finally...

 •  I understand that the code of conduct above are designed to keep me safe and that if they are   
     not followed, school sanctions will be applied and my parent / carer may be contacted. 

School sanctions for misuse of the internet (depending on severity)

These may include: 

 •  Removal of internet access privileges for a fixed period of time 

 •  Permanent removal of internet access 

 •  Removal of computer accounts for a fixed period of time

 •  Permanent removal of computer access. 

Students and their parents/carers are expected to agree to this code of conduct on entry to 
Leventhorpe School and to review it every year on the school website.

I/We have discussed this agreement with my child and have highlighted the associated risks when 
accessing the internet, mobile and digital technologies and agree to support my child in full.

I/We also agree not to share school related information or images online or to post material that may bring 
the school or any individual within it into disrepute, including on social media forums.

The school may choose to set up social media sites, blogs or have some other online presence in its name.  
Parents/carers however do not have the right to set up any site, page, chat group or any other online 
presence that uses the school’s name or logo in any form, or which undermines school staff.

Rather than posting negative material online, any parent/carer who is concerned about any aspect of the 
school should make contact with the school so that the school can address their concerns.

Parents/Carers are encouraged to report breaches of the above so that we can protect the reputation of 
the school, staff, students and parents.

Use of the Leventhorpe School computer system is covered by the Computer Misuse Act (1990). 
This means that any unauthorised or inappropriate use of the computer system is a criminal offence 
and so any violation of this code of conduct will be treated appropriately. 

All items connected to the computer system of the school, even temporarily, become part of the 
computer system of the school and so are subject to the same restrictions. 
Students at Leventhorpe are expected to follow the code below when making use of the ICT 
facilities provided by the school.

Use of computer systems

 •  I will only use ICT systems in school, including the internet, e-mail, educational games,    
     digital video, and mobile technologies for school purposes 

 •  I will not download, install or adjust system configurations or software on school     
     technologies 

 •  I will not bring in, access or download through any means (removable media, online storage,   
     email or any other means) code / programs / scripts that are not first checked by the IT    
     department

 •  I will only log on to the school network, other systems and resources with my own user name and  
     password and will not reveal my passwords to anyone else 

 •  I will not tamper with a computer being used by another user at any time 

 •  I will respect the schools ICT equipment and its environment at all times.  Eating and drinking is   
     prohibited in ICT Classrooms

 •  I will make sure that all ICT based communications with other students, teachers or others is   
    appropriate and transparent

 •  I will only access, or attempt to access, shared areas and resources I have been given permission  
     to use 

 •  I will not connect electronic equipment to the school network unless consent is given from the   
     network manager.  ICT equipment has to be regularly tested to comply with the Health and   
     Safety at Work Act 

 •  I will not give out any personal information such as name, phone number or address through ICT  
     based communication.  I will not arrange to meet someone unless this is part of a school project  
     approved by my teacher 

 •  Images of other students and / or staff will not be taken, stored or used without explicit consent   
     from your subject teacher and head of department 

 •  I will not store inappropriate material on the school’s ICT computer systems 

 •  I will report any misuse of technology and unpleasant, unsuitable or offensive material sent to me 

Use of the internet

 •  I will be responsible for my behaviour when using the internet.  This includes resources I access   
     and the language I use 

 •  I will not access or attempt to access any service or software that could be used to bypass   
     school security or filtering systems

ICT Code of Conduct for Students
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Our school website is a means of showing aspects of our school to parents, our local community and 
others.  One way of portraying the work and ethos of the school is to show photographs of students taken 
in and around the school, on visits and at performances and sporting events etc.  We may use these 
images in our school prospectus or in other printed publications that we produce as well as on our website.

We recognise the need to protect our students and will therefore only publish images of them in 
accordance with Local Authority guidelines.  If you would like to view more detailed information on the safe 
use of images on websites please visit www.safety.ngfl.gov.uk.  You are also encouraged to visit the 
school’s website at www.leventhorpe.net

1.  The images we take will be of activities that show the school and children in a positive light.
2.  Embarrassing or distressing images will not be used. The images will not be associated with    
     negative or sensitive issues.
3.  We may use group or class photographs or footage with general labels e.g. ‘science lesson’. 
4.  We will only use images of students who are suitably dressed.
5.  We will make every effort to ensure that we do not allow images to be taken of any children for   
     whom  we do not have permission or who are disallowed from having their photographs taken for  
     legal or social reasons.
6.  We may also make video recordings of school performances and during lessons such as Drama   
     and PE.  Such footage is often required by examination boards as evidence of coursework.

We will take all reasonable measures to ensure the images are used for the purposes for which they are 
intended.  However we take no responsibility for the way images are used by other publishers or for any 
consequences.



  •  I will not attempt to use encryption and or message embedding software to hide my    
     communication with other users/students

 •  I will not use the internet or access e-mail during lessons unless permission is given by my   
     teacher 

 •  I will not deliberately browse, download, upload or forward material that could be considered   
     offensive or illegal.   If I accidentally come across any such material I will report it immediately to   
     my teacher 

 •  I will ensure that my online activity, both in school and outside school, will not cause my school,   
     the staff, students or others distress or bring the school into disrepute 

 •  I will support the school approach to online safety and not deliberately upload or add any images,  
     video, sounds or text that could upset any member of the school community 

 •  I will respect the privacy and ownership of others’ work on-line at all times 

 •  I will not attempt to bypass the internet filtering system 

 •  I understand that all my use of the internet and other related technologies are monitored and   
     logged and can be made available to my teachers 

Finally...

 •  I understand that the code of conduct above are designed to keep me safe and that if they are   
     not followed, school sanctions will be applied and my parent / carer may be contacted. 

School sanctions for misuse of the internet (depending on severity)

These may include: 

 •  Removal of internet access privileges for a fixed period of time 

 •  Permanent removal of internet access 

 •  Removal of computer accounts for a fixed period of time

 •  Permanent removal of computer access. 

Students and their parents/carers are expected to agree to this code of conduct on entry to 
Leventhorpe School and to review it every year on the school website.

I/We have discussed this agreement with my child and have highlighted the associated risks when 
accessing the internet, mobile and digital technologies and agree to support my child in full.

I/We also agree not to share school related information or images online or to post material that may bring 
the school or any individual within it into disrepute, including on social media forums.

The school may choose to set up social media sites, blogs or have some other online presence in its name.  
Parents/carers however do not have the right to set up any site, page, chat group or any other online 
presence that uses the school’s name or logo in any form, or which undermines school staff.

Rather than posting negative material online, any parent/carer who is concerned about any aspect of the 
school should make contact with the school so that the school can address their concerns.

Parents/Carers are encouraged to report breaches of the above so that we can protect the reputation of 
the school, staff, students and parents.

Parent/Carer ICT and Social Media Agreement
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IMPORTANT
Permanent removal of 

access to school 
computers may affect the 

subjects you can study 



  •  I will not attempt to use encryption and or message embedding software to hide my    
     communication with other users/students

 •  I will not use the internet or access e-mail during lessons unless permission is given by my   
     teacher 

 •  I will not deliberately browse, download, upload or forward material that could be considered   
     offensive or illegal.   If I accidentally come across any such material I will report it immediately to   
     my teacher 

 •  I will ensure that my online activity, both in school and outside school, will not cause my school,   
     the staff, students or others distress or bring the school into disrepute 

 •  I will support the school approach to online safety and not deliberately upload or add any images,  
     video, sounds or text that could upset any member of the school community 

 •  I will respect the privacy and ownership of others’ work on-line at all times 

 •  I will not attempt to bypass the internet filtering system 

 •  I understand that all my use of the internet and other related technologies are monitored and   
     logged and can be made available to my teachers 

Finally...

 •  I understand that the code of conduct above are designed to keep me safe and that if they are   
     not followed, school sanctions will be applied and my parent / carer may be contacted. 

School sanctions for misuse of the internet (depending on severity)

These may include: 

 •  Removal of internet access privileges for a fixed period of time 

 •  Permanent removal of internet access 

 •  Removal of computer accounts for a fixed period of time

 •  Permanent removal of computer access. 

Students and their parents/carers are expected to agree to this code of conduct on entry to 
Leventhorpe School and to review it every year on the school website.

I/We have discussed this agreement with my child and have highlighted the associated risks when 
accessing the internet, mobile and digital technologies and agree to support my child in full.

I/We also agree not to share school related information or images online or to post material that may bring 
the school or any individual within it into disrepute, including on social media forums.

The school may choose to set up social media sites, blogs or have some other online presence in its name.  
Parents/carers however do not have the right to set up any site, page, chat group or any other online 
presence that uses the school’s name or logo in any form, or which undermines school staff.

Rather than posting negative material online, any parent/carer who is concerned about any aspect of the 
school should make contact with the school so that the school can address their concerns.

Parents/Carers are encouraged to report breaches of the above so that we can protect the reputation of 
the school, staff, students and parents.

Use of the Leventhorpe School computer system is covered by the Computer Misuse Act (1990). 
This means that any unauthorised or inappropriate use of the computer system is a criminal offence 
and so any violation of this code of conduct will be treated appropriately. 

All items connected to the computer system of the school, even temporarily, become part of the 
computer system of the school and so are subject to the same restrictions. 
Students at Leventhorpe are expected to follow the code below when making use of the ICT 
facilities provided by the school.

Use of computer systems

 •  I will only use ICT systems in school, including the internet, e-mail, educational games,    
     digital video, and mobile technologies for school purposes 

 •  I will not download, install or adjust system configurations or software on school     
     technologies 

 •  I will not bring in, access or download through any means (removable media, online storage,   
     email or any other means) code / programs / scripts that are not first checked by the IT    
     department

 •  I will only log on to the school network, other systems and resources with my own user name and  
     password and will not reveal my passwords to anyone else 

 •  I will not tamper with a computer being used by another user at any time 

 •  I will respect the schools ICT equipment and its environment at all times.  Eating and drinking is   
     prohibited in ICT Classrooms

 •  I will make sure that all ICT based communications with other students, teachers or others is   
    appropriate and transparent

 •  I will only access, or attempt to access, shared areas and resources I have been given permission  
     to use 

 •  I will not connect electronic equipment to the school network unless consent is given from the   
     network manager.  ICT equipment has to be regularly tested to comply with the Health and   
     Safety at Work Act 

 •  I will not give out any personal information such as name, phone number or address through ICT  
     based communication.  I will not arrange to meet someone unless this is part of a school project  
     approved by my teacher 

 •  Images of other students and / or staff will not be taken, stored or used without explicit consent   
     from your subject teacher and head of department 

 •  I will not store inappropriate material on the school’s ICT computer systems 

 •  I will report any misuse of technology and unpleasant, unsuitable or offensive material sent to me 

Use of the internet

 •  I will be responsible for my behaviour when using the internet.  This includes resources I access   
     and the language I use 

 •  I will not access or attempt to access any service or software that could be used to bypass   
     school security or filtering systems

Headteacher: Malcolm White   Leventhorpe, Cambridge Road, Sawbridgeworth, Hertfordshire, CM21 9BY
Tel: 01279 836633   Email: education@leventhorpe.net   Website: www.leventhorpe.net
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