
Teacher of Design & Technology  

MPS/UPS + Outer Fringe Allowance 
Full Time/Part Time considered
Start Date: September 2023 

Required for September 2023, an exciting opportunity exists for an exceptional Design and 
Technology teacher. The ability to teach Design and Technology at GCSE is essential and 
experience of teaching Food Preparation and Nutrition at KS3 would be preferred. 

Design and Technology is a central element of learning at Leventhorpe, where students show they 
are confident to meet design challenges through creativity and hard work.  Design and Technology 
has been one of the most successful faculties in the school for many years.  Recruitment is always 
strong with 2 A’ Level groups (Product Design & Fashion and Textiles) and multiple disciplines at 
GCSE. Students achieve wonderful results in A’ Level and GCSE Technology areas and fantastic 
outcomes at KS3. The faculty is extremely well resourced in a dedicated suite of rooms with great 
ICT and CAD/CAM facilities. The team spirit in the faculty is also second to none, with staff who are 
passionately committed to their subject and ready to adapt what they do to ensure students grow 
in confidence.

Leventhorpe itself is a successful, oversubscribed Business and Enterprise Academy with keen and 
respectful learners. It was rated ‘Outstanding’ in all 5 categories by Ofsted in 2012. We are also the 
lead school for School Centred Initial Teacher Training (SCITT) within the Bishop’s Stortford 
Educational Trust (BSET).

The successful candidate will:

    completed an extensive £12 million capital build programme including a new Science  
    and Sixth Form block and a state of the art Performing Arts and English block. In  
    recent years investment has included a £6 million Sports Complex (sports hall,  
    fitness suite, dance studio, all weather pitch and floodlit tennis courts), £1 million  
    Learning Resource Centre, re-modelling of Design & Technology facilities and £150k  
    annual investment in ICT provision
•  A positive working environment in a heavily oversubscribed school with an excellent  
    academic record and high standards. We place strong emphasis on student learning  
    and achievement
•  Exceptionally dedicated colleagues and enthusiastic students
•  Priority admission for children of staff after a qualifying period

Please apply by cover letter and application form, which can be found on the vacancies page 
of our website www.leventhorpe.net

Applications should be returned to Wendy Shannon, HR Manager, via email to 
hr@leventhorpe.net

Closing date for applications is 12.00 noon Monday 27th June 2022.

Leventhorpe is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment. The successful 
applicant will be required to apply for an enhanced disclosure from the Disclosure and Barring 
Service (DBS). Further information for candidates including the school’s policies on safer 
recruitment, child protection and data privacy notices for candidates can be found on the 
vacancies page of the school website.

• have a passion for teaching and learning
• have excellent subject knowledge
• be an effective team player and value every aspect of the life of the school
• have effective interpersonal skills with the ability to inspire students
• be an active learner, who constantly strives to improve, with the desire to progress

In return Leventhorpe can provide:

• excellent facilities. To accommodate our expanding roll Leventhorpe has just completed an 
extensive £12 million capital build programme including a Science and Sixth Form block 
and a recently completed state of the art Performing Arts and English block.  In recent 
years investment has included a £6 million Sports Complex (sports hall, fitness suite, dance 
studio, all weather pitch and floodlit tennis courts)

• a positive working environment in a heavily oversubscribed school with an excellent 
academic record and high standards.  We place strong emphasis on student learning and 
achievement



Headteacher: Malcolm White   Leventhorpe, Cambridge Road, Sawbridgeworth, Hertfordshire, CM21 9BY
Tel: 01279 836633   Email: education@leventhorpe.net   Website: www.leventhorpe.net

Operated by Rivers Multi Academy Trust   Company No. 07697367   Registered in England & Wales

Student Support Administrator

Salary: HCC - H4 Scale 6-9* part-time annual salary £13,925 - £14,750 
including outer fringe allowance, based on 30 hours per week, term time only
Hourly rate £10.72 - £11.35 including outer fringe allowance
Hours: 30 hours per week, term time only
Working pattern: Monday to Friday, schedule to be discussed

*Full-time equivalent salary = H4 Scale 6-9 £20,043 - £21,269 (including outer fringe allowance of 
£637 pa)

We wish to appoint an experienced administrator to support the Student Support Team. 
The successful candidate will support several members of staff, including the Designated 
Safeguarding Leads, SENCo and Intervention Lead. 

As Student Support Administrator you will play a key role in helping us to deliver best practice 
within the student support function. You will maintain a high standard of record keeping and 
liaise with parents and external services. You will communicate effectively in person, on the 
telephone and using email. You will provide information, aid the completion of statutory 
documents, take and record messages and schedule meetings. You will display initiative and 
adaptability with a high level of interpersonal skills and the ability to work well under pressure. 
You will recognise the need for confidentiality at all times. Some general office administration 
will also be involved. 

What we are looking for:
•  Previous experience within a similar role is desirable 
•  Previous experience and an understanding of vulnerabilities in school - including  
    safeguarding and special educational needs - is desirable but not essential as  
    training will be given
•  Ability to be trusted with highly confidential information and to exercise complete  
    discretion when dealing with all issues of confidentiality and sensitivity
•  Ability to adapt and react within a fast-paced environment
•  Excellent verbal, written and strong interpersonal skills. An understanding of data  
    protection and confidentiality
•  Strong attention to detail and ability to work accurately and independently
•  Excellent time management and organisational skills 
•  Confidence and ability to develop and maintain professional relationships at all levels  
    within the organisation, as well as with external contacts
•  Ability to manage conflicting priorities, exercising responsible judgement when  
    appropriate
•  Competent IT Skills in all Microsoft Office packages 

In return Leventhorpe can provide:
•  Excellent facilities: To accommodate our expanding roll Leventhorpe has just 

• exceptionally dedicated colleagues and enthusiastic students
• first rate personal career development with high local and regional profile through our work

with the Bishop’s Stortford Educational Trust (BSET)
• priority admission for children of staff after a qualifying period

We would welcome applications from ECTs or experienced teachers. 

Please apply by cover letter and application form, which can  be found on the vacancies page of 
our website www.leventhorpe.net

Applications should be returned to Wendy Shannon, HR Manager, via email to 
hr@leventhorpe.net

Closing date for applications is 12.00 noon Friday 24th March 2023. 

Interviews will take place on Wednesday 29th March 2023.

Leventhorpe is committed to safeguarding and promoting the welfare of children and young people 
and expects all staff and volunteers to share this commitment. The successful applicant will be 
required to apply for an enhanced disclosure from the Disclosure and Barring Service (DBS). Further 
information for candidates including the school’s policies on safer recruitment, child protection and 
data privacy notices for candidates can be found on the vacancies page of the school website.




