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Leventhorpe is a larger than average school with 1480 students on roll. We are 
proud of our inclusive approach and our ability to cater for all students from the 
local area, providing them with high quality education and effective personal 
development 
 
Our aim is to ensure that all students can participate fully in the work and life of the school as well as ensuring 
that all students can achieve to the very best of their ability. We aim to provide the very best opportunities for 
all students. High quality teaching is vital for all students and is our first form of support for students with 
special educational needs. However, we recognise that some students will need additional support, provision 
and resources in order to ensure they make progress and achieve the outcomes necessary to live a fulfilled, 
confident and independent life.  
 
Our aims 

• To ensure that the safety and wellbeing of all students with Special Educational Needs and Disabilities 

(SEND) is kept to the fore. To recognise that SEND students are often more vulnerable than their non-

SEND peers 

• To ensure that all students – including SEND students – make at least expected progress in learning 

• To ensure that all SEND students have their needs identified in order to support academic progression 

and continued wellbeing 

• To ensure all students have the opportunity and guidance to access a balanced curriculum, 

differentiated and personalised in nature and - where appropriate - to providing additional support or 

resources to remove barriers to learning 

• To ensure that all students with SEND are supported in transition and are well informed for the next 

stage of their learning and training. 

 
The Special Educational Needs and Disability (SEND) Information Annual Report works in conjunction with the 
school SEND Policy and the Local Offer from Hertfordshire Local Authority. The Hertfordshire Local Offer may 
be found on the Herts direct website:   
 
https://www.hertfordshire.gov.uk/microsites/local-offer/the-hertfordshire-local-offer.aspx 
 
It should be noted that, as Leventhorpe is situated on the border of Hertfordshire and Essex, some students 
who attend Leventhorpe may live within an Essex postcode. In these cases, the Local Offer will be provided by 
Essex Local Authority. The Essex Local Offer may be found on the Essex direct website:  
 
http://www.essexlocaloffer.org.uk/ 
 
 
Admission and Transition 

 
The admission arrangements of all students – including students with SEND - are in accordance with national 
legislation. A copy of our admission arrangements may be found on the school website.  
https://www.leventhorpe.net/89/year-7-admissions 
 

https://www.hertfordshire.gov.uk/microsites/local-offer/the-hertfordshire-local-offer.aspx
http://www.essexlocaloffer.org.uk/
https://www.leventhorpe.net/89/year-7-admissions
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In order to ensure that all students – and especially SEND students - are well supported in their transition to 
Leventhorpe School, the following arrangements take place:  

 

• All students are visited by the Head of Year and SENCo at their primary schools. This is to ensure that 

they feel comfortable with the rigours of secondary school life and familiarise themselves with key 

personnel 

• Meetings are held with the class teacher and primary school SENCo to ascertain progress and need 

• Extended transition is offered to those students who would benefit from more extensive arrangements. 

This may include SEND students. This is to ensure that students are less anxious when they begin in 

September 

• All appropriate secondary school staff are fully informed of the new intake in preparation for 

September. This will include key information gained from primary schools in regards to students with 

special educational needs. This information is used to influence the One Page Profile which is issued to 

all teachers at the beginning of the academic year 

• For those students with an Education, Health and Care Plans, the SENCo or Learning Support Lead 

will aim to attend the final primary school Annual Review 

• In the event of a mid-year admission, and where appropriate, the Head of Year and SENCo will seek 

advice and guidance as to potential barriers to learning or additional needs 

• The SENCo will ensure that full information has been gathered from the previous school, that 

information has been communicated to teachers and that appropriate support is put into place from 

the outset.  

 

Students with special needs  

 
The number of students within the main school and designated with special educational needs at Leventhorpe 
School is indicated below: 
 

Year Group No in Yr Group 
Education 
Health and Care 
Plan 

SEN Support Yr Group Total 

Year 7 240 5 27 32 

Year 8 240 5 34 39 

Year 9 239 4 21 25 

Year 10 238 2 29 31 

Year 11 240 2 17 19 

Total 1197 18 128 146 

 
Figures accurate at November 2022 
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Identification and Monitoring of Students with Special Educational Needs  

 
Students with special educational needs are monitored by the SENCO and school leaders through the use of 
progress and interim data. In addition: 
 

• The SENCo makes good use of baseline data – SATs Standardised Scores, CATs scores - to inform 

planning for all students with special educational needs. Teacher assessment and national assessment 

results are used to establish areas of need and intervention 

• As students progress through the school, good use is made of the Interim reporting system to monitor 

students at all levels. Progress meetings with key school personnel after each interim are used to 

identify areas of need that appropriate interventions are implemented 

• Teaching staff are able to raise concerns with the SENCO and the Learning Support Team through the 

Cause for Concern Form 

• As part of Learning and Monitoring Weeks, Link LSAs will meet with students to monitor progress and 

ascertain any concerns. Parents are also invited to share their views at this point 

• Regular feedback opportunities with parents and students – including surveys, questionnaires, informal 

meetings, coffee afternoons - ensure that concerns are raised in a timely manner and that school staff 

can intervene, where appropriate 

 
A variety of factors are considered when identifying and assessing students with Special Educational Needs. In 
addition to the above, the following forms of identification may be considered:  
 

• Close liaison with parents on transition to Leventhorpe School 

• Regular discussions with students and opportunities to raise concerns 

• Effective use of primary school progress data 

• STAR reader literacy screening tests of all students at the start of Year 7 

• Provision of a One Page Student Profile document for all students monitored on the SEND register 

• Liaison with subject staff, group tutors and Heads of Year 

• Liaison with outside agencies and support services where appropriate 

• Key Stage Four screening tests for Access Arrangements 

• SNAP-SpLD diagnostic assessment (Hodder & Stoughton Limited) 
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Provision for students with Special Educational Needs  

 
High quality teaching is vital for all students and is our first form of support for students with special 
educational needs. Continuing Professional Development is provided to ensure that teachers are kept abreast 
of key strategies for support; supporting students with SEND is a central feature in our current teaching and 
learning development plan and is a key focus in the school’s Growth Plan. Teacher expertise is monitored 
through learning walk observations, lesson observation and Performance Management 
 
In addition:  

• The SENCo also holds the role of Deputy Headteacher. The SENCo has 7 years’ experience in the role 

and also holds the role of Deputy Designated Safeguarding Lead. This ensures that both SEND and 

Safeguarding are given a high priority in school discussion and planning.  

• The SENCo and Learning Support Team at Leventhorpe have considerable experience in supporting 

students with SEND and work closely with the Pastoral Team, Curriculum Leads and Examinations 

Officer to ensure that communication is clear and that provision is wide reaching.  

• The Lead for Learning Support has been at the school for many years and is often the main point of 

contact for parents. There is a close working relationship between the SEN Team and parents to 

ensure that information is communicated in a timely manner 

• The Learning Support Team consists of 7 Learning Support Assistants, including one Higher Level 

Teaching Assistant. All engage with regular specialist training. In the past year, training has centred on 

ASD and ADHD provision as well as support for students with emotional literacy 

 
In addition, students with special education needs are supported by: 
 
In-school interventions 
 

• In class support for identified students 

• Alternative methods of recording and access to use of laptops 

• Lunchtime support for vulnerable students within the SEN Base 

• Lunchtime and After school homework support club 

• One to one and small group counselling and mentoring via school staff 

• Comprehensive Personal, Social and Health Education (PSHE) programme and Relationships, Sex and 

Health (RSHE) programme, overseen by the Lead for PSHE 

• Literacy small group intervention, including Lexonik, Accelerated Reader and Reading Buddies 

• Numeracy small group intervention through the UCAN programme 

• Emotional Literacy and Resilience intervention provided through the ELSA programme 

• Differentiated curriculum for identified students, including ASDAN and Independent Living courses 
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• Guidance by teachers and learning support assistants given to assist with organisation 

• Examination Access Arrangements, including the use of extra time, readers and scribes 

• Social Skills programmes, e.g. Protective Behaviours 

• Handwriting intervention through English and literacy lessons 

• Year 11 Academic mentoring 

 

External interventions:  
 

• Online tuition through training partners, including Academy21 and TLC Learning 

• Youth Support Workers, e.g. Rivers specialist teacher, PALMS 

• Family Support Workers, e.g. ASPECTS 

• Educational Psychologist consultation, where appropriate 

 
The above list is not exhaustive and may not be offered to all students with special educational needs.  
 
 
Ensuring accessibility for students with special educational need and disabilities 
 
All Hertfordshire schools comply with the Equality Act 2010. In addition:  
 

• Reasonable adjustments are made to student timetables to ensure that they can access learning, e.g. 

specialist teachers are moved to downstairs rooms for students with accessibility concerns 

• All students are encouraged to take part in the wider curriculum of the school, e.g. after school clubs 

and residential trips. No student is excluded from taking part in these activities as a result of special 

educational needs or disabilities. Medical support is put into place, where necessary 

• Some students with SEND can face social challenges. Support is provided for students who can find it 

difficult to make friends or sustain friendships through targeted work from form tutors and Learning 

Support Assistants 

• All Leventhorpe students are expected to demonstrate the values of the school and inclusivity in their 

interactions with peers.   
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The Sixth Form and students on the SEN Register 
 
Leventhorpe is its own admissions authority and – as such - is allowed to set academic criteria for admission 
to the Sixth Form. If a student with SEN achieves the necessary grades for access to the Sixth Form, they can 
expect to be supported in the following way:  
 

• Extended transition arrangements to ensure a smooth transition into post-16 learning. This may take 

the form of additional meetings or visits, if the student has transferred to Leventhorpe from a different 

school 

• Use of the One Page Profile to identify areas of need and strategies for support. In conjunction with the 

student, school leaders will create a profile which reflects learning needs, the students preferred way of 

working and strategies for adaptive teaching. This will be led by the Head of Year in conjunction with 

the SENCo and Learning Support Lead 

• Subject support and intervention, Examination Access Arrangements and curriculum adaptations, 

where appropriate 

• The use of the SEN Base for independent learning, if required. 

 
Learning in the Sixth Form is highly specialised. It is therefore not anticipated that students in the Sixth Form 
will be supported in lessons by Learning Support Assistants. Where a student is struggling with organisation, 
the Head of Year, SENCo and Learning Support Lead will work in conjunction with subject teachers to offer a 
programme of support.  
 
If a student in the Sixth Form is working with external agencies, e.g. specialist teacher, the Head of Year, 
SENCo and Learning Support Lead will seek to use the guidance to influence school provision.  
 
 
Examination Access Arrangements (for students in Key Stage Four and Five only)  
 

• As students move into their GCSE years, there may be a need for consultation to ascertain whether 

additional arrangements in assessments and examinations are necessary. Referrals may come from a 

variety of means, including concerns from students, parents, teachers and support staff.  

• If appropriate, and with relevant evidence, students will be put forward to be assessed by the Specialist 

Assessor who works alongside the SENCo and the Learning Support Team. The findings from these 

assessments will be used to make a formal application to the Joint Committee for Qualifications. It is 

assumed that all applications will be made and formalised by the beginning of Year 11 and that these 

provisions will be in place for the Yr11 mock examination, if not before 

• This is to ensure that appropriate arrangements may be made in all formal assessments and 

examinations, including mock examinations. Parents and students will be informed of the process and 

the findings.  
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• It should be noted that it is not always possible to provide access arrangements for all classroom 

assessments in Key Stage Four. In the same way, it is not always possible to provide access 

arrangements for students in Key Stage Three 

 
Working in Partnership  
 
Leventhorpe School is committed to working in partnership with students and parents. We believe in a Pupil Centred 
Approach and are committed to ensuring the need of the student is at the heart of what we do.  
 
The school welcomes feedback from parents all year round and parents can make an appointment to speak to any 
member of staff including the SENCo throughout the year for any reason. Parents will be informed of their child’s 
progress through the following means:  
 

• Annual Review meetings for identified students (Education, Health and Care Plans) 

• Team around the Family style meetings with identified students 

• One to one discussion with SENCo, classroom teachers and form tutors 

• Telephone and email consultations 

• Formal Interim Reports 

• Termly ‘drop-in’ coffee afternoons  

 
Inter-relationship with other school information: 
 

• The SEN Information Report should be viewed alongside the Special Educational Needs Policy, The 

Medical Needs Policy and the Accessibility Plan. A copy of these can be found on the school website 

 
https://leventhorpe.s3.amazonaws.com/uploads/key_information 
 
 
 
Contacts and further information: 
 
Please use the following contacts to raise an individual concern or a complaint regarding the application of the 
SEND Policy 
 
Mrs Amanda McFarlane – Learning Support Lead 
Email: acm@leventhorpe.net 
Telephone: 01279 603109 
 
Ms Layla Price – SENCo (Deputy Headteacher) 
Email: lep@leventhorpe.net 
Telephone: 01279 836633 (main school telephone number)  
 
Mrs Lucy Johnson  – Nominated SEN Governor. 
Email: education@leventhorpe.net (main school email address)  
Telephone: 01279 836633 (main school telephone number)  
 

https://leventhorpe.s3.amazonaws.com/uploads/key_information
mailto:acm@leventhorpe.net
mailto:lep@leventhorpe.net
mailto:education@leventhorpe.net
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Appendix One 

 
Exam Access Arrangements – Key Dates and Timelines: 
 

1. Secondary School Transition (Yr7) Evidence of access arrangement is collated from your primary 
schools during secondary transition meetings 

 

2. Key Stage Three (Yr7, Yr8 and Yr9) Evidence of an access arrangement need is collated from class 
teachers. This may include completion of feedback form and collation of work samples, assessments, 
observations in class, recommendations from Local Authority specialists and our own internal 
assessments. This will help to identify whether there is a special educational need that needs further 
investigation or support. If parents are concerned in Key Stage Three, this should be raised with the 
form tutor, classroom teacher and SENCo 

 

3. Key Stage Four (Yr10 and Yr11) Students identified with additional need are assessed by the 
Specialist Assessor.  This may happen at various points in the year. Additional information from 
classroom teachers will need to be sought to justify that this way of working is - or should be - the 
student’s normal way of working. We will liaise with parents if a need is identified to ensure that parents 
are fully aware of the assessment process and outcomes.   

 

4. Parents are written to formally throughout Year 10 and Year 11 to confirm access arrangements. Once 
this process is completed, students will be granted this access arrangement which covers them until 
the end of their external Year 11 GCSE exams. An online application is submitted via the JCQ online 
portal by the Exams Officer and supported by the SENCo. Additional guidance will be offered to 
students so that they make the best use of the additional access arrangement.  

 

5. Mock examinations (Yr11 and Yr13) It is anticipated that all exam access arrangements must be in 
place.   

 

6. Sixth Form students Leventhorpe students who had access arrangements in Year 11 and who have 
remained on roll for 6th form may continue to be entitled to a specific access arrangement. Additional 
assessments or evidence may be required.   

 

7. New Year 12 students who have joined us from other schools will need to provide evidence of access 
arrangement from their previous setting.   This includes the original Form 8 and specialist assessor 
documentation which should be given to the student at the end of Year 11. Additional information from 
the school may also be helpful. If a need is evident, students may need to be formally assessed by a 
specialist assessor at Leventhorpe in order for the arrangement to continue.  

 

8. Privately Commissioned Reports Specialist reports are often vital in ensuring a diagnosis. However, 
please note that they are not evidence enough to ensure exam access arrangements. They may form 
part of the assessment and evidence gathering process but further assessments may need to be done 
to fulfil the requirements of the Joint Committee of Qualifications (JCQ)  


